Notice on Standardizing Staff Mealtime
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All departments,

A

According to the requirements of Human Resources Department
and considering the company normal working schedule, the
notice regarding the staff mealtime as well as the opening and
closing time of the canteens is hereby given below. This will be
effective from 1 August 2019.
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1. Staff Mealtime
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From Monday to Friday:
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Breakfast: 7:00am--8:00am (shift workers: 8:30am--9:30am)
BE&: 7:00am—8:00am, A FEL: 8:30am—9:30am

Lunch: 11:30am--12:40pm
4 : 11:30am—12:40pm

Dinner: 5:30pm--6:30pm
B : 5:30pm—6:30pm

For Saturday and Sunday:
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Breakfast: 7:00am--8:30am (shift workers: 8:30am--9:30am)
BE&: 7:00am—8:30am, I AR EFA: 8:30am—9:30am

Lunch: 11:00am--12:20pm
H4&: 11:00am—12:20pm

Dinner: 5:00pm--6:00pm
W& 5:00pm—6:00pm

2. Opening Time and Closing Time of Canteens
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Opening Time: The canteens will open 5 minutes before the
above stipulated time. However, no staff members shall enter
the canteens earlier than the stipulated time.
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Closing Time: The canteens will close 5 minutes after the
above stipulated time. Unless under special circumstances or
otherwise arranged, no staff members shall stay in the
canteens after the stipulated time.
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Please be notified and abide by the above regulations.
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CEOQO’s Office
30 July 2019



