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1 Purpose HI¥

To clarify the safety. production (HSE) responsibilities, limits of authority and related
responsibilities of\personnel of every position in Refinery Department No. 2.

BB 1 A A A R AL N AR 24 (HSED 3T4E . BUR S R ISE .

2 Scope of Application & FI75 [H

Applicable to all personnel of all positions within Refinery Department No. 2.

SEREE I SR I (B R S VA Y NI

3 General Rules &1

3.1 In accordance with the principle of “Who is in charge, who is responsible”, the department
and the business scope of the person in charge will be responsible for the HSE work.

IR e WEST IR, R ASES T AN LS E R A ) HSE TAEf151,

3.2 Strictly implement the relevant HSE laws, regulations, standards and rules and systems of
the Brunei government and the company, implement the responsibilities of various positions and
various HSE measures, and ensure safe production.

IWE BHIHAT SORBUR I A R 5% HSE VR ML AR N B ] B2, & 2 & A R B 25 10
HSE &, #ifR% 24,

3.3 Responsible for the safe operation of production, equipment and services within the
jurisdiction of the department, responsible for the management and maintenance of the unit’s
equipment and facilities, and timely elimination of equipment defects and malfunctions.

P TTIF AT T VE VA N AR W IRF R 4istT, Mot MUr A A B . Bt i) S BRI 4E
PORFE AR, BV o T A6t B R

3.4 Establish and improve the HSE management network, and play the role. of full-time and
part-time HSE managers. Hold regular HSE management conferences to study and resolve
HSE related issues in time.

AL {4 HSE RN %ZE, RIEL . i HSE EH AN RIEN. @I HIT HSE &R L @21l
S I 5T AR HSE A 5% 1
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

3.5 Organize the identification and risk assessment of hazard sources (environmental factors),
organize regular HSE inspections, implement hidden danger rectification and risk control, and
stop violations in time.
HLUTEfalE AERZD FHRFIB TR, AL HSE KA, V& SR U sloi KU %
i, SIS AT A .
3.6 Organize and carry out regular HSE awareness education and skills training; regularly
organize and carry out on-the<job'technical training, team HSE activities, mobilize employees to
actively participate in HSE management, commend and reward advanced teams and individuals.
HLUTRAHIERPHSE R E MHEER I EWAHLUT R M R G be . PE4L HSE W3, K
IR TS 5 HSE &8, RIS st LA A .
3.7 -Successfully carry out the application and approval of high-risk work permits and organize
the implementation of various HSE protective measures.
8 2 BNV VR RTIE R I AL AR, A& SE &I HSE B4t .
3.8 According to the classification of accidents,-the relevant accidents of the department shall
be investigated, timely reported to the higher authorities in accordance with regulations, and
preventive measures shall be implemented in accordance with the principle of "Four Do Not Let
Go".
IR I, WA IR AT A, $200E i Bk BB, IHRdE A
JBGEE” 5 I 52 s {4 e
3.9 Organize the formulation and implementation of the department's on-site disposal plan,
HSE management regulations and technical measures.

L) E I LHEAF T IINIA AL E T . HSE & B E FIHOR Tt -
3.10 Organize the second and third level HSE education for outsiders in the department and
implement the responsibility of "localized management".

HLMMUF AT IIRANR =, =9 HSE #H, %S @b B i 5t
3.1 Establish and improve the working on-duty system to ensure that there is a 24-hour manned
production and safety management.
ENTAE T IEYERIE, W3 24 DENEE BLAE.
3.12 Participate in the "Three Simultaneous" work such as the safety evaluation of new,
reconstruction and expansion projects, the "Three Checks and Four Fix", and China
Communications.
ZhE I H 2V =AU ET R = FR A
3.13 Carry out the provision, use, inspection, maintenance and maintenance of labor
protection equipment for employees.

{8/ A= |0 E A AR T YV DS AN i SN 6/ 7 S I B

4 HSE Responsibilities of Each Position & Xfi. HSE IRk

4.1 Head of Department &5+
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

4.1.1 Fully responsible for the department’'s HSE work and is the first person responsible for
the department’s safety production; supervises and inspects the implementation of the HSE
responsibility system for each position to achieve the goal of safety production.

XA HSE LA & 151, MM ZeA™ % —5uEN, HERES KA HSE TTEMH| % L1
I, SEM A HR.

4.1.2 Responsible for the "three_simultaneous" organization work of safety, environmental
protection and occupational health'in this department.

TSI ASER T TH 224, FRER VA B =[R20 2 AR

4.1.3 Ensure that the Brunei government and the company's HSE laws, regulations, rules and
regulations are‘implemented in this unit, hold HSE meetings regularly to study and solve safety
production problems, take the lead and urge employees to strictly implement safety production
related systems.

PRUESCRBUR A A 5] HSE AR . & | EEAE A BRI BT AT, B H T HSE 2, BFFT
fR Rz A A e e, Sk IR T RS AT AR R

4.1.4 Establish and improve the HSE management organization of the Operation Department,
guide and support the HSE management work of the Operation Department, and give full play
to the role of HSE engineers and part-time safety officers in the team.

LT FIZATHS HSE F ALY, $5F . SCIFIsATHE HSE BB AR 7870 K% HSE TLARITA!
PEAH iR 22 4 RO EHT

4.1.5 Responsiblefor taking the lead in organizing the preparation and implementation of the
department's HSE management system, assessment regulations, operating procedures, and
construction and maintenance HSE plans.

T GUARERT] HSE EHHIEE . HIHE . BRAIEMAENE LRE HSE J7 2855 i 4 il MIv%:
4.1.6 Responsible for taking the lead in organizing the department's second and third level
safety education and various HSE education and training, and carrying out regular HSE thought,
knowledge and technology education.

TR ART 1 = SR L AHE MG HSE ZE R, TFREH MR HSE AR, K1ifUR
BARAHE.

4.1.7 Responsible for taking the lead in organizing and mobilizing employees to actively
participate in the HSE management of the department, and regularly carrying out team HSE
activities, job skills training and assessment.

A2k H LUK B A TR S 5T TH) HSE & 38, 7€ T Rt HSE 153, KAt gh el
% TAE.

4.1.8 Responsible for organizing and carrying out the hazard' identification and risk
assessment of the department, and supervising the formulation and implementation of HSE
plans for major changes and high-risk operations. Organize and carry out the investigation and
management of HSE hidden dangers in time to ensure the safe and stable operation of
production equipment.

P ST LT RAES T G R AR KR TR TAE, B E R HEAR., s EL HSE 77 &1
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

il E MV L. M HLUTRE HSE B HEEANNE R, iR B 2 - ARis T .

4.1.9 Responsible for establishing the emergency response plan of the department,
formulating a plan to regularly organize drills and improving the plan.
PSTESAT I SUEE TR, H)E TH R E I SUH A e SR

4.1.10 When unsafe factors or accidents are discovered in the production process, they shall
be dealt with in a timely and correct manner, and immediately report to the superiors and
relevant functional departments to'prevent the situation from expanding.
AR R IIA 2 RIE SO, KO IERR R IR, SEERR B T Mo SCHR RE
1S P ol 275 7

4.1.11 Responsible for organizing or participating in the investigation and handling of HSE
accidents in this department, adhere to the principle of "Four Don't Let Go", earnestly learn from
accidents, and implement preventive measures to prevent repeated accidents.

T BTH LS X ARES KA HSE HM A . Ab3, R4 PUAS RO " i R U], DA SR B SRt 2
W, Vs By Lk B A SO A B TS i

4.2 Deputy Head of Process 1.2 gk

421 According to the principle of "management of production must manage safety",
comprehensively coordinate the work of safety production; direct leadership and management
responsibility for the safety production of the department.

IR E A L AVE AR, SRE PR AR AR WA ] 2 A A AR B A R B By
fF.

4.2.2 Implement Brunei government and company HSE laws and ‘regulations and other
requirements, norms, standards and company HSE management system, and ensure that they
are implemented.

FAMHAT SORBUR A A 7] HSE iEANE AN HABZOK . V8 . BRI A =) HSE & BRHIEE, JEfh R
(SIS

4.2.3 According to the company's annual HSE work points, assist the Head of department in
organizing the preparation of the department's annual HSE work plan.

IR AR HSE TARZ A, WK A 23 i A 1 T4 5 HSE AR &I,

4.2.4 Responsible for formulating and implementing the department's production-safety
education and training plan, responsible for employee production technology -training-and
assessment; organizing team safety activities, inspecting and supervising the safety education
of new employees.

BT ) IS MEAS A 2 A A BoE AR, 5T 5 AP BORBE IS A% HEUT e HEAL
TS, MEERWAN) AT eHE TE.

4.2.5 Assist the head of department in organizing the formulation and revision of various
emergency plans for the department, and regularly organize staff drills.

PP ZARNE T A BRI B RN BT, € W44 0 T 45

4.2.6 Responsible for organizing the identification of hazards and risk assessments for major
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

risky operations such as major process adjustments, start-ups and shutdowns, organize the
preparation and implementation of HSE measures for device start-ups and shutdowns, major
overhauls and temporary emergency repairs, and formulate HSE construction plans.
PSTAGUS B R T 2R JH s A5 R KRR ) G B A XU DA, 4239 1 JF: 22 HE VS
SR E T T K8 K m i 384206 T ) HSE #8476, H1iT HSE it 7.7 %

4.2.7 Participate in the design review and completion acceptance of the new construction,
renovation and expansion projects of the department to ensure compliance with HSE
requirements.

SINAE IR« B E TR A R TI #RAT & HSE K.

4.2.8 Responsible for the review or approval of high-risk operation permits within the business
scope;-supervise the implementation of various HSE preventive measures, and be responsible
for the-HSE in direct operations.

B 5l 5590 BB P v KU AL VP AT E R oA Bl A, B SR & T HSE [ivatiift, o EHELIR
T HSE 197

4.2.9 Check the hidden dangers of production safety accidents in a timely manner, and put
forward suggestions for improving the safety production management of the department.

St HEA A P 2 R, S SO AR 2 A P A B R L

4210 Report and deal with<accidents and near misses in this department according to
regulations, and cooperate with investigation and analysis.

X AER IR A S S RSB AL E s AL P, LS A AT

4.2.11 Take the corresponding HSE management responsibility for the safety production

accidents that occur within the scope of the business in charge.

Xt Db S A R AR I A A P SR, ARSEAR R HSE & B 34T .

4.3 Deputy Head of Equipment % gl &K

4.3.1 In accordance with the principle ‘of "who is in charge, who is responsible", direct
leadership and management responsibility for the HSE work of the department's mobile
equipment and maintenance projects.

FWUE TR WETTTRIEIN, S ASER T INLEh B S A 4E1E TR HSE TAF 7 B3 M B 5
fF.

4.3.2 Implement the Brunei government and company HSE laws and regulations and other
requirements, norms, standards and company HSE management systems, and ensure that they
are implemented.

FAMHAT SORBUR A A 7] HSE VAN AN AR ZER . AUVE . FRdEMI A w) HSE & BRI EE, JEfh R
FRVESE.

4.3.3 Responsible for organizing the formulation and revision of the department's various
equipment maintenance HSE operating procedures.

P ST MEIT AT & 2RI % 4ESP HSE 1R1ERUE .

4.3.4 Responsible for the safety management and operation of the equipment in this
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

department to make it comply with the requirements of HSE technical specifications and

standards.

PITAT T % LA HAEAT, HHATE HSE SR MTE . FrrErIEK.

4.3.5 Responsible for organizing the preparation of the department’s equipment
transformation plan and equipment maintenance plan, corresponding HSE measures should be
in place, responsible for organizing the identification and risk evaluation of hazards for major
risk operations such as equipment maintenance (emergency repair), and implementing HSE
measures.

5157 ZH 43 90 ) A R TR 2% S0 Ty SN B A B TR, RIAAN) HSE $i i, 5T 4T X i
#HufE (e )5 E AL # G R IR HAAM XS P, F7% S8 HSE 5«

4.3.6-Organize and carry out equipment inspections in this department, and promptly rectify
hidden dangers found.

HLUT AR TR AARIA, 02T Y AR RR S I 2 5L

4.3.7 Responsible for the training and assessment of HSE knowledge such as equipment
maintenance, maintenance and use for the employees of the department.
PTTRAR T 3 THAT I 4E . fRIR (L HSE HSE AR .

4.3.8 Responsible for implementing the -maintenance of the department's HSE facilities and
equipment to ensure that they are in‘good condition.

P TV SEAER ] HSE Wit B M4 RI%, HATRIEET

4.3.9 Responsible for the review or approval of high-risk work permits within the business
scope, and supervise the implementation of various HSE preventive measures.

BTk 530 B P v KU AR ML VF AT IR Y e A B, B S % T HSE. [ Vi fi it -

4.3.10 Take the corresponding HSE management responsibility for<the safety production

accidents that occur within the scope of the business in charge.

Xt Db S A R AR I A A P S, ARSEA B HSE BT .

4.4 Head Process Engineer . ¥ {E L

4.4.1 In accordance with the principle of “management of production must be governed by
safety”, assist the deputy director of the operation department to be responsible for the process
safety of the equipment under its jurisdiction

IR E P L AUE LA RN, D BhIE AT E 2 BN I e B T 2 2 2 g

4.4.2 Responsible for the production, process and technical management of the equipment
under its jurisdiction, and strictly implement the company's various'HSE management systems.
AT AR E A T2, FOREBTAE, MR IT 2w S IUHSE & 2] .

4.4.3 Organize and direct production under the premise of ensuring safety. When unsafe
factors, dangers and accidents are found during the production process, they must be dealt with
decisively and correctly, and report to department leaders immediately to prevent the situation

from expanding.

EREZ 2T FARIEESE", EAEIRETRIAZER R S L ERE, ZREIER
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1
AEEE, JRSZEMRE NS, PSR,
444 Responsible for organizing the preparation and revision of the production process

technical regulations, startup and shutdown and calibration plans of the equipment under its
jurisdiction; preparation and implementation of the HSE program for production, maintenance,
and technical processes; responsible for the training and assessment of production technology
for the operation positions of the equipment under its jurisdiction.
AL ] BT PR B L ZHORIIE . THE RNV E TR bl IFE s, Mg,
BORSFE HSE J5 % o v o B A4 b L A2 P R 5 IR 4%
4.4.5 Carry outthe process operation discipline and operation rules, eliminate or reduce the
unplanned, stoppage and running, risk and series accidents, timely prevent any behaviors
violating HSE system and HSE technical rules, and realize safe, stable, long, full and excellent
production.
TIPAT T E BRI BN IURE , A 26 s D AR THRI 5 A B | SRk, Kokt & HSE
H A HSE HORMAZRIAT N, L2, Aa. K gy LA™
4.4.6 Be responsible for the production emission-and energy conservation emission reduction
requirements of the unit under control; ' and ensure all environmental protection indicators meet
the emission standards.
BT TR B A P AR HEBOM R HRIA R K, W DR B IO RAR AR I AR R -
4.4.7 Organize.to inspect and evaluate the operation records, production reports, process
indicators, on-site <standardization, process discipline, and HSE management system
implementation of the operation team.

ML AMNEZIST AR RAE TS, kR T2, Mgy T4, HSE &1
il BESF PAT I L -
448 Participate in daily inspections, weekly inspections, monthly inspections and other
inspections on a regular basis, and report and deal with hidden HSE hazards in time.
EMZ S HERE. AR, ARERE, KL HSE BESINICR AL,
449 Organize and carry out emergency drills for equipment accidents under its jurisdiction
on a regular basis and revise and improve emergency plans in time
SE S ST i P 56 B N S SR SNHBAT 5838 N A SR
4410 Cooperate or participate in the investigation of production and HSE accidents, .and

implement accident rectification and preventive measures.

FLEEZ 547", HSE KHMOIHA, V& SLH W IRk .

4.5 Process Engineer .25 T.f)

4.5.1 According to the principles of “When managing production, it is also a must to manage
safety”, the assisting leader in charge of part of the process is responsible for the process safety.
IR E L P L AUE ZA RN, DB AT R T2 i E T 22 e 5.

4.5.2 Responsible for the production, process and technical management works and strictly

implementing various HSE systems of the company.
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

ATARE A TE FREBTAE, M™RIMIT A A &350 HSE & 2| .

45.3 Responsible for the safe and stable operation of the unit; when abnormalities or

emergency happens, handling must be decisive and accurate, and report must be made to the

leader on time to prevent the situation from worsening.

BT AR B 2 A PARIEAT, RAERFEBR RO, ZRBEMAE, HrRHREHSI18S, B
IEFEY K.

4.5.4 Responsible for preparing’and revising the production process technical regulations and

the start up and calibration procedures of this unit; the process engineer is also responsible for

the training and assessment of the personnel of this unit with operating positions.

Tl BT B TERARMAE. e FMbRE T s e A . g, SR

T2 HSE 77 % S or AR HE 03 TR B Ar 2B BRI I 1%

4.5.5 - Strictly implement process operation records and operation regulations, stop or reduce

unplanned shutdowns and runaway, risk and causing accidents. Stop violations of the HSE

system and HSE technical regulations in a timely-manner, and achieve safe, stable, long, full

and excellent production.

ARG AHAT T 2R F LA A E AR, AL 2B s b AR THRI (s T, B | sh gk, Sk id & HSE

il E A HSE HORMAZHIATy, S Ze A Ky W, AR

4.5.6 Responsible for. meeting the-emission standards and energy-saving emission reduction

requirements of .this device, ‘ensuring that all environmental protection indicators meet the

emission standards.

B DT AR B P IR HE BN T BRI A AR K, W DR 25 DA CR I ARIE R HE I

4.5.7 Check and evaluate the operation records, production reports;-process indicators, on-

site standardization, process discipline, and HSE management.system implementation of the

operation team.

KB ALISAT IR BRIk AR T 2980, Bt T 244, HSE &8I

SEPATIE DL

4.5.8 Regularly participate in daily inspections, weekly inspections, monthly inspections and

other inspections, and report and deal with hidden HSE hazards in a timely manner.

EMZ S HERE. R, ASERE, K HSE &S IR A,

4.5.9 Regularly organize and carry out emergency drills for accidents of this device and timely

revise and improve emergency plans.

SE S GUT R ARE B N SRS T E KBTS TSR

4510 Cooperate or participate in the investigation of production and HSE accidents, and

implement accident rectification and preventive measures.
MG ez 54, HSE KEHMUAE, V&SI MO il i

4.6 Head Equipment Engineer ¥ & 4T L&)

4.6.1 In accordance with the principle of “When managing business, it is also a must to

manage safety”, the assisting leader in charge of part of the management equipment shall be
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1
responsible for the safety of the equipment under its jurisdiction.
IR BNV ST L AUE 24" W RN, D BRI AT B 70 A ST 0 T R B A AR T

4.6.2 Organize the formulation and revision of the safety operation, maintenance procedures

and management documents of the equipment under its jurisdiction

LT BT s e B v s 22t E . R B AN JC

4.6.3 Responsible for the daily maintenance of the equipment and facilities under its
jurisdiction, and promptly deal with problems found to keep them in a good and safe state.

B DT I e B VO O R AEAP ORI, R ) R S AL B, AR R A AR .

4.6.4 Responsible-for organizing regular inspections, calibrations, and inspections of special
equipment and-safety accessories under its jurisdiction, and handling the registration of special
equipment.

BTN P 2R B R B L 22 A A A B0 T8 R A | RS MIIA AL, 7 BRARE Ao i 48 VR AT
4.6.5 When revising procedures related to equipment design, manufacturing and alterations,
and when establishing equipment overhaul plans, HSE precautionary measures must be
included. The head equipment engineer is also responsible for inspection and supervision of the
completion of HSE measures.

FERITTA RBCR T HliE . BOET B E SR B THRIn, NAMHRBEK HSE 52, X
HSE it 7¢ Bl O 1 o de 2 B

4.6.6 Participate in.major equipment inspections, and rectify the hidden dangers found out in
a planned and timely manner, and implement the HSE technical measures plan and accident
potential rectification projects on schedule

ZHR&ERNE, WEEHKARER, ZETHRIM AR, 2SS0 HSE SRS A
Hif b BRI H .

4.6.7 Prepare and review the on-site inspection and maintenance construction plan of the
equipment under its jurisdiction, and review the HSE measures to ensure that risks are reduced
and controlled.

Gt BT AP A T 5, 0 % HSE 157t W DR KU AT 217 g A £

4.6.8 Strengthen the HSE management of the on-site inspection and maintenance of the
equipment under its jurisdiction, and conduct HSE inspections and assessments on the
contractors under its jurisdiction.

ImsE PR B4R SR L) HSE B 2L, X PrE R KR #EHT HSE fe &A% 14

4.6.9 Cooperate or participate in the investigation of equipment and HSE.accidents, and
implement accident rectification and preventive measures.

A 5%, HSE KREHOAE, V&SI MU Umip; i .
4.7 Equipment Engineer %% T2/
4.7.1 According to the principle of “When managing business, it is also a must to manage

safety”, the assisting leader in charge of part of the equipment management is responsible for

the safety of the equipment of this unit.
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1
FRIR BV S L AUE 22 B JE N, Ph IS AT E 708 B SRR AR B s e 1 T
4.7.2 Participate in the formulation and revision of the safety operation, maintenance

procedures and management documents of this device.

Z HHINT BT AR B W A tE . KBRS

4.7.3 Responsible for the daily maintenance of the equipment and facilities, and promptly deal
with problems found to keep them in good and safe conditions.

B 57 AR BB Wt H P OR TR R I RS AL B, A AR R 2 4IRS

4.7.4 Responsible for organizing regular inspections, calibrations and inspections of special
equipment, safety: accessories and facilities of this device, and handling the registration of
special equipment.

ARG AR B R s . A WSO R E IR A . RIS AEAS, JpERe s & BV E N &
it.

4.7.5 When formulating relevant equipment design, manufacturing, modification plans and
preparing equipment maintenance plans, there should be corresponding HSE measures, and
the HSE measures shall be inspected and supervised.

FERITTA RBCR T HliE . BOE 77 Mg dl s R BRI, NAMHRBEK HSE 52, Xt
HSE it 78 Bl Ot 1 5k 2 B

4.7.6 Participate in major equipment inspections, and rectify the hidden dangers found out in
a planned and timely ‘'manner, and implement the HSE technical measures plan and accident
potential rectification projects on schedule.

ZHR&ERNE, WREHKAREE, ZETHRIM AR, 0S8 HSE BORSE T v-R A
FHE BRSO

4.7.7 Participate in the preparation and review of various on-site inspection and maintenance
construction plans, and review HSE measures to ensure that risks are reduced and controlled.
Z 596 RS KIS AEETE T 5, W% HSEFEE, Wi R KU A3 2178 Js A £ 1) o

4.7.8 Strengthen the HSE management of the on-site inspection and maintenance of this
device, and conduct relevant HSE inspections and assessments on the contractors under its
jurisdiction.

INsEA%E E IR 4B HSE 3, W T E R BRTEATH R HSE R EMHE# .

4.7.9 Cooperate or participate in the investigation of equipment and HSE accidents, and
implement accident rectification and preventive measures.

A 5%, HSE BHEHOAE, V&SI MU Umip; i .

4.8 Head HSE Engineer HSE T AF T2

4.8.1 Carry out the relevant HSE policies, laws and regulations of the Brunei government and
the company, as well as the company's various HSE rules and regulations, and directly report
the HSE work to the head of the department according to the job, put forward HSE management
suggestions, and accept the work guidance of the higher HSE department.

TIPAT SORBUF A 74 5 HSE JiHBUR . VEEHE U 2 7] &1 HSE MLE IR, MRAEAT
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HSE Responsibility Description of Each Position HYBN-T5-11-0022-2020-1

B, BEHEESTEES T HSE T4E, $2t HSE & RIg . 52 L HSE 11 TIEHE .
4.8.2 Responsible for the "three simultaneous" work of safety, environmental protection and

occupational health in this department.

A SHRIF AT T 224 R, BAL BAE =R TAE.

4.8.3 Responsible for the HSE education of employees in this department, establish and save
education and examination archives, and ensure that the education rate and pass rate reach
100%.

I AEI T T HSE HAE, @SR HE LB AR, RIEHEFNEHFRILE] 100%.
4.8.4 Responsible-for organizing and carrying out team HSE activities, timely transmitting
relevant HSE laws and regulations, rules and regulations, accident cases and other document
requirements, and inspecting and assessing the implementation of activities.

HETHLTIT R YEH HSE 153)), ML G HSE WAL, IUEHIEE . Sl p 5K,
FHRE BT B LA TR B X

4.8.5 Responsible for the hazard identification'and risk assessment of the department,
supervise and inspect the formulation and implementation of HSE plans for major changes and
high-risk operations.

PSTAFR T TG RAEHFR AR PF i TAE, B A= R AR SRS EL HSE 77 Z= 1l E
A& S o

4.8.6 Responsible for establishing the department's HSE management account and updating
itin time.

BTN AES T/ HSE & & ik I S i 53T .

4.8.7 Responsible for managing the HSE equipment facility and. materials, ensuring their
completeness and responsible for supervising daily inspection and maintenance work.

FIT AT T HSE B Wit 2 e B 1, BRI AR A L 4P IR IR AR .

4.8.8 Carry out in-depth on-site supervision every day, grasp the status of safety production
and rectify the “three violations”; Apply for and review various high-risk operation permits and
plans, supervise and inspect the effective implementation of various HSE measures, and ensure
the entire process of various high-risk operations are always in a safe and controlled state to
prevent major personal, fire and explosion accidents.

BRANMGWERNAE, FREZEERO, IR =378 B 8% Km R
PFAEAI T 2, B A A0 HSE & A A X% 52, PRIES M KSR L A il PR AR 4 b T 22 4
ZAERE, PIlEE RN S KRBIEESH A .

4.8.9 Responsible for the management of labour protective equipment, heatstroke prevention
and cooling, and occupational health examinations in the department:

PSTAIRI 57 S ORI I b L 72 B i AR LA e AR 254 B TR

4.8.10 Participate in HSE accident investigations and_implement accident preventative
measures until the principles of “Four Do Not Let Go” is achieved.

25 HSE M, Segiliyatin, Mt A S

4.8.11 Complete other tasks assigned by department leaders and superior authorities.

SERGH T80T M B2l R 1A M HoAth TAE .
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4.9 HSE Engineer HSE L2/

4.9.1 Assist the Brunei government and the company in the implementation of relevant HSE
policies, laws and regulations, and company rules and regulations, based on their own work,
carry out departmental HSE work, and accept departmental leadership work arrangements.
B SESORBUR A A WA R HSE J7HBUR . VAN A ] 25 T &I B2, ST ARHR A,
HFER] HSE &I TAE o 2 30 11405 TAE 224k

492 Assist inothe "three simultaneous" work of safety, environmental protection and
occupational health in'this department.

B AR TR 22 4, B0k, HRML B AR =R AR

4.9.3 Assist in the HSE education of department employees, ensure that the education rate
and pass rate reach 100%, and establish education and examination files.

EMSEFERTT A T HSE #F, RIEHE RMEHFEILT] 100%, HLHE LKF AR,

4.9.4 Assist in organizing and carrying out'team HSE activities, timely deliver relevant HSE
laws and regulations, rules and regulations,accident cases and other document requirements,
and inspecting and assessing the implementation of activities.

BV R YELH HSE W3, KRME#A ¢ HSE iEEHER. MUE B . FRR MG SO ER,
H i Bl v S 1 DL TR A5 %

4,95 Assist in the identification and risk assessment of hazards in the department, and
supervise and inspect the formulation and implementation of HSE plans for major changes and
high-risk operations.

PRI R AR T fE IR HER AR VPO AR, I B & SO AR SRRk HSE 7 &1
i1l 78 A S

49.6 Assist in the management of the HSE equipment and equipment integrity of the
department, and supervise the daily inspection and maintenance work.

PRI AR TT HSE ¥ Wit Al 28 M e B P 3, B Ry H R i . B9 ORIR LAE

4.9.7 Assist in organizing the preparation of departmental on-site disposal plans and
formulating drill plans, organizing accident drills on a regular basis, and performing emergency
work duties.

PG FR T I AL B TT IR R TR, B WA SOE SR, AT S TR T
4.9.8 Carry out in-depth on-site supervision every day, grasp the status of safety production
and rectify the “three violations”; Apply for and review various high-risk, operation permits and
plans, supervise and inspect the effective implementation of various HSE measures, and ensure
the entire process of various high-risk operations are always’in a safe and controlled state to
prevent major personal, fire and explosion accidents.

BRI WA, EREZEERN, KRR =87, il #ESKE KRR
VFAEMTG 5, MBS &% T HSE $H A 0% SE, SRIESIEm XK E L i R s 2 4b T2 4
ZAERE, PIlEE RS KRIBIEESH A .

4.9.9 Responsible for the management of labour protective equipment, heatstroke prevention
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and cooling, and occupational health examinations in the department.

PRI AR T )57 B ORAP Tt 2 Bl R R A A 258 B A

4910 Participate in HSE accident investigations and implement accident preventative
measures until the principles of “Four Do Not Let Go” is achieved.

25 HSE e, SeHMByaiim, MEF st s i A B,

4.9.11 Complete other tasks assigned by department leaders and superior authorities.
FERGHR T T4 e b 2% AR IS I e A

4.10 Shift Monitor ¥t (41)

4.10.1- The shift monitor is the first person responsible for the safety production of the team
and isfully responsible for the team’s HSE work; inspects and assess compliance to the system
of HSE responsibility during the period of each post.

et 2B RN, M4 HSE LIERM M. fd. E& ALK HIE HSE
DT A A DL
4.10.2 Conscientiously implement the safety production instructions and requirements issued
by the company and departments, educate employees to abide by rules and disciplines, and
stop violations.
IWEPAT AR R TN R LA = fa S MER, BER TEEFL, $bEsETR.
4.10.3 Do a good job in team building, improve team HSE management level, and organize
team HSE activities regularly.
fRtF PR s, MYt HSE B BRI LT R YE4H HSE 3.
4.10.4 Participate in the preparation of routine maintenance; start-up \and shutdown, and
technical transformation plans, and participate in production‘and operation skills and safety, fire-
fighting knowledge training, and on-the-job training and assessment.
ZH5HERAE. JHE TAEREEE T Mg, SIA RS 24 WP ARER ARG L
Zle B
4.10.5 Responsible for organizing -daily inspections and HSE inspections of teams,
strengthening the monitoring of key and important parts, and timely organizing and reporting
when accidents occur, protecting the site, and keeping detailed records.
ST AR H 8k HSE R,  Insiont S8 s A iy s, R A g i 7 A iy 2R 4 Ak 2
AR & IR Y, i PR .
4.10.6 Responsible for organizing daily inspections and records of-production equipment,
safety and environmental protection facilities, fire-fighting facilities; protective equipment and
first aid equipment.
Ui SR AN SV 1 SN 7 oE 7N 779 N =73 TN TR T M s B SNl g g I R 1
4.10.7 Responsible for urging team members to use labour protection equipment and
appliances correctly, and to use fire-fighting equipment and anti-virus equipment correctly.
BB R PR B TERAE FH 5 sh B4 s . R, IEBRAE R KK 28464 A BT d 4547
4.10.8 Responsible for implementing various high-risk operations on-site during the on-the-job
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period, strictly in accordance with the company's relevant HSE system requirements.

B 57V SEAE B JUITR] AL 5 S UG b, AR AL A AR OC HSE il B2 2R AT .

4.10.9 Has the right to refuse instructions for illegal operations, and to discourage and stop
others' unsafe behaviours and illegal operations.

APHEE AR S, X A BIA 22 44T Jy A B ARk LR BE A 1k .

4.10.10 Participate in department-level emergency drills and regularly organize team-level
accident emergency drills to improve the emergency response capabilities of team personnel.
ZINES TN 2SI B S UT R YL R SN B 25, IRm PN RN Tt B R

411  DeputyMonitor F|¥f K

4.11.1- Assist the team leader to implement HSE work, check the implementation of the HSE
responsibility system during the on-the-job period of each post, and put forward evaluation
opinions on violations.

PR KVE S HSE TAE, R A7e < la HSE STEHIvEsLIb i, & i B
YIRS

4.11.2 Assist the team leader to do a good job in team building, regularly carry out team HSE
activities, publicize and.implement the company's HSE related systems, carry out regular
education and training of HSE concepts, knowledge and skills for team employees, and
continuously improve team employees' HSE awareness.

WIS IF U %, B WIIT I HSE 153h, =5 A R HSE MSSHIE, WPt R T REE
FYER HSE B& . ARAHREMZE M, AW mPEdH 51 T HSE &R,

4.11.3 Check and urge the team members to properly use .and manage labor protection
supplies, various protective equipment and fire-fighting equipment, and do daily maintenance
work.

Rt B PELE N G3 IEA A AN B0 57 S ER PR v« & R P s BRI B 241, DR80T H W R 48
ORI LAES

4.11.4 Go to the site, check the operation behavior of personnel, and check the operation steps
to ensure safe operation.

BNy, RN RRHREAT NATIER, WP RS, MirRELe.

4115 Conduct the inspection and recording of production equipment, safety and
environmental protection facilities, fire-fighting facilities, protective equipment--and first-aid
equipment on every shift.

37PN Vel & SN we 7 N 737" N 7% 4 I T e 2 RS B € SN 5w o | R T

4.11.6 Properly analyze, judge and deal with all kinds| of ‘accident signs, and eliminate
accidents in the bud. In the event of an accident, report to the monitor in time, handle the
accident correctly according to the accident plan, and protect the scene.

IERA AT BRI B &St Sk, SESEOH RAERT 2R o R AR N B I ) B HR
FRR AR, IR LI .

4.11.7 Assist the team leader to implement various high-risk operations on-site during the on-
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the-job period, and strictly follow the company's HSE system requirements.

P BIHEA 7 SEAE B TR B I B 2K KU AL, A A% IR A W) HSE il B2 25K 40T

4.11.8 Has the right to refuse instructions for illegal operations, and to discourage and stop
others' unsafe behaviours and illegal operations

APHELE EAEL RS, X A BIA 22 44T Jy A B AR koin DLR BE A1) 1E

4.11.9 Prepare emergency drill plans for team accidents, organize and implement them, form
drill accounts and archive them,

| R MO SRR TS, RS, TR & KA .

4.12 Panel Operator H#

4.12.1~ Conscientiously implement and implement the safety production instructions of the
company and the department, be familiar with the characteristics and distribution of toxic and
hazardous substances in this device, and be responsible for the safe production of the operation
of the device.

WHAAT IR LA R 2R 0% ABR IR B G TH FYW AT IEM AL, X3 E
BAER 2 5T

4.12.2 Strictly implement various rules and regulations and equipment safety technical
operating procedures to ensure that the process and environmental control indicators meet the
standards.

TREARAT 25 TR 1) B AR B 22 R BRI AR, WRIR T2 IMRIE R AR AT o

4.12.3 Actively participate in various HSE activities such as team HSE learning, post technical
training and accident drills.

RS INPELE HSE 4 2] . KA AR SR FI 2 ol 2556 5 I HSE i3]

4.12.4 Strictly implement production monitoring, adjustment operations, etc. in accordance with
the operating procedures and process discipline requirements, and carefully monitor and adjust
operations during work; carefully analyze the operating data, and grasp the changing trends of
various process parameters at any time to prevent equipment from overheating and
overpressure. Handle and report the abnormality in time.

AR R SR IR B AR L T 2R EOR AT, AR ST A R
B ONH T EREEGE, BN EE ST ZS 8RB, PSR Bk KIS
I Ab PR ATCAR

4.12.5 Has the right to refuse instructions for illegal operations, and to discourage and stop
others' unsafe behaviours and illegal operations.

ARAELE B AITES, XA IA 22T 9 i & AU BRI

4.13 Field Operator 4

4.13.1 Conscientiously study and strictly abide by various rules and regulations, do not violate

labor discipline, do not operate in violation of regulations, be familiar with the characteristics and
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distribution of toxic and hazardous substances in this position, and take direct responsibility for
the safety of production in this position.

WESA IR P S U s B, A o7shadhi, AdsEielk, AEARLARA FWURT
PEA P AGIE DL, W AR AL A BT

4.13.2 Strictly implement the safety and technical operating procedures of the device, abide
by the process and operating disciplines, and make various records. The safety and
environmental protection conditions must be handed over to the shift.

FEAR AT R B 2 B TR, Sy T2, Ml S Ihdsg, SCRIENAAT 2
4 MR

4.13.3 Befamiliar with the knowledge and skills of the job process, process principles, MSDS
of hazardous' chemicals, equipment startup and shutdown, and emergency handling of
accidents.

RGEREARRA T2ZRE. T2, faibfh MSDS Mk & T . Fil R B SRR,
At

4.13.4 Be responsible for the safety monitoring of on-site high-risk operations during the post,
strictly in accordance with the company's HSE management system and requirements.

7 i< 318) 57 53 B3y e UG AR oL B 22 4 B4, P e R A w) HSE A8 B 1) P AR AT

4.13.5 During the working period; conduct patrol inspections on time and according to the
route, strengthen the monitoring of the operation of the key equipment of the installation, and
make records. Any abnormality should be handled and reported in time.

FE B IIIRIZIS | FZBR AR BT B AG A, TN oimn] 2 B o I SRS AT T O A%, R ek, K
IS N S B R BRI 7

4.13.6 Responsible for the regular inspection and recording of the safety, occupational health,
and cooling facilities in the area of the device, and report and deal with problems in a timely
manner.

TR B XA N 224 BRMY AR | W AU A5 it Y i SR EEMIE 35, AL i) AR IR AR A AL B
4.13.7 During the working period, dress in accordance with the regulations, and labor
protection equipment and safety, occupational health, and gas removal facilities must be used
correctly.

B W IA) 202 A 5 7 DR A 206, BEIERAAE I 57 sh B 4P i A 22 4. AL TR L W AU S5 it «

4.13.8 Actively participate in various HSE activities such as team HSE learning, post technical
training and accident drills.

S INPELE HSE 421 KA H AR SR FI g ol 2556 5 350 HSE 1530 .

4.13.9 Have the right to refuse work in violation of regulations and to discourage and stop
others in violation of regulations.

ARdELE R, b N F AR DAY BT I

5 Inspection and supervision ¥ XI5

5.1 The HSE specialty is responsible for supervising and inspecting the implementation of the
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HSE Responsibility Description of Each Position of Refinery Department 2, and reflecting the
inspection results in the performance appraisal.

HSE b 5ext (i —#8% KA HSE HRSTIAHL ) AT B OLEEAT MBS &, JPR G B 45 RAE ST
BB REL

5.2 Matters not covered refer to the company's HSE professional management system.
RRFEHESIAF HSE LMk B B AT

6 Appendix B

6.1  These, rules are managed by the HSE professional
ARG HSE Lk )5 M B .
6.2 _See Table 1 for the compilation and approval of this system version.
P A 4 i R R R L LR 1
K1 SRR gt A B AL

He Kun Hai Cheng Sun Jian Huai
1 21/10/2020 o
fi] & Rl VPR
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