Notice of Dine-In Disciplinary Requirements
(Reminder)
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To All Department:
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Recently, it was found that employees violated the dining
discipline in the canteen. In order to standardize the
management system, we would like all departments to
cooperate and remind staff including (new employees), about
the dining discipline in the canteen. (Ref Regulation 5.1.1
Dining Discipline in Restaurants) . Disciplinary of Dining in
strictly implemented one person, one card & one swipe system,
swiping card before served, never been allowed from signing
or on behalf of taking meals. In case of any emergency work
or meeting matters, unable to process to canteen for dining in,
inform your department to obtain a Temporary Meal
Request Form and which shall be signed by department head,
or in advance apply for overtime takeaway meal. One person
one card and one swipe strictly economize, discouraged
wastage, take according to needs, ensure you have enough
food, avoided entrancing to the service area to take or eat
meals. Strictly forbidden to consume drinks or soup in the
canteen before the company stipulated dining time. If there is
any violation, once found, it will be included in the personal
and departmental assessment. All employees are required to



line up for dining, take the initiative to clean up the plates,
and make room for the next person. Establish a good dining
culture in Hengyi Industries, advocate the culture of saving
and civilized dining.
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Please be kindly informed the regulations.
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