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1 Purpose H#

This document is hereby developed taking into account the Company’s actual situation for the
purpose of avoiding and reducing the Company’s production,and operation risks, strengthening
the ability to resist natural disasters and accidents, '‘and further promoting the routinization,
systematization and institutionalization-across the Company’s insurance management work.
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The primary objective of the Company’s insurance management is to spread and transfer risks
in a timely manner, effectively control the insurance cost and protect the overall interests of the
Company. The Company implements the overall and centralized management principles for
various insurances in order to transfer the Company’s-risks as -a\whole, and exploit the
advantages of general bundling insuranees and:consequently to effectively control the insurance
cost.

2 E OREE B TAR ISR B I iil. Fe R, AR R A, RN AR S . AT
i 2 TR RS BERS 1T BRI 0, ARG ORI 3, A BB BRI pleAs, A R &2
TREG AT G — b A BRI

2 Scope of Application &EREE

This document is applicable to the Company-and its all subsidiaries.
fERser (30K AIRAFALE NET A,

3 Terms and Definitions RiBFEN

The insurances referred in this document include property tinsurance, Jliability-insurance,
personal insurance, credit insurance, and other.commercial-insurances that take properties,
related interests or the life and body of personstas objects of insurance, and exclude social
insurance.
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3.1 Property insurance WF=REE
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3.1.1 Property insurance mainly covers the fixed assets such as buildings and machinery &
equipment as well as other properties such as raw materials, semi-finished products and
finished products both on land and sea against direct losses caused by natural disasters (such
as storm and flood) or accidents (such as fire and explosion) and against the expenses and
costs incurred to prevent loss deterioration.
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3.1.2 Machinery & equipment insurance covers against the-loss of machinery, equipment and
facilities due to errors in design, manufacture or installation, defects in casting and raw materials,
misoperation by workers oritechnicians,-or‘electrical reasons and so on.
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3.1.3 Installation and construction all-risk insurance covers against the loss arising from natural
disasters or accidents during the construction, installation, test run and commissioning of the
project.
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3.1.4 Vehicle damage insurance:covers against the loss of the insured vehicle itself due to
natural disasters and.accidents.
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3.1.5 Cargo transit insurance covers against loss of the insured goods & materials caused by
natural disasters and accidents while in transit.
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3.1.6 Business interruption insurance ‘covers against the financial loss such as gross profit loss
resulting from interruption or temporary suspension of company’s business caused by the
physical property damage.
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3.1.7 Terrorism/political violence insurance covers against the property'damage .or, business
interruption loss caused by terrorist attacks or political, violence.
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3.1.8 Boat insurance covers the risks that may arise during normal navigation/operation,
berthing or towing etc. in terms of physical loss like hull caused by natural disasters and
accidents and cost expenditure including general average, salvage cost and rescue cost.
FEERRIU 7 ORI . AR I 7 OR B OR B e Bl D M AR 5 P a5 b T A 58 200 S5 45 2 AR 2l P S s IXURG:
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3.2 Liability insurance BfERIE

3.2.1 Motor third party liability insurance means an insurance that the insurer shall compensate
in accordance with the insurance contract for the injuries, deaths or direct property damage
sustained by other persons attributable to the insured vehicle due to an unexpected accident.
R = SRR RIS IR S AN, B N8 2 NS 05 s 7 Bk, ORI AR
MR & [ RIE 25 T I8 £
3.2.2 General liability insurance provides protection ;against legal liabilities including pubic
liability, pollution liability, product liability.and jetty operation liability as a result of the construction,
erection, testing, commissioning and operation‘activities related to the Company.
Za TUER: B mIE B e I W ki BN E IS 5 R IER THE, B ARTE.
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3.2.3 Directors and officers liability insurance is a type of insurance that indemnifies the insured
directors or officers for relevant legal costs incurred by such directors or officers arising from the
liability defense and against the corresponding civil compensation: liability to be assumed by the
insured as a result of the alleged negligence or-misconduct arising during the performance of
their management duties.
HFTER: ﬁﬁﬁ@%%&mﬁa@AATE TAFREMIRTUE RS, RIS TR 2 84T
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3.2.4 Professional liability insurance is a type of liability coverage designed to protect
professionals against legal compensation liability for personal.injury\ar. property loss suffered by
the counterparty or other persons due to the professional errorsiand omissions made by such
professionals.
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3.2.5 Employer’s liability insurance covers the insured against medical expenses and economic
compensation liability including litigation costs payable under the host country’s laws &
regulations and the labor contracts to pay or compensate their employees for injuries, disability
or death sustained due to accidents or occupational~diseases as stipulated by the state
attributable to performing the work associated with the,insured’s business during the course of
employment.
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3.2.6 Protection and indemnity insurance (also referred to as “P&l insurance”) mainly covers the
ship owner against liabilities and expenses to other parties, such as liability for third party ship

sinking, personal injury or oil pollution caused by collision. The primary liabilities include
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personal injury compensation for crew or passengers, loss or damage to cargo on board, oil
contamination/pollution, third party property damage and loss, penalty, general average,
liabilities under the P&I insurance and the contract, quarantine expenses, liability for collision,
liability for salvage and removal of sunken vessel, liability for towing contract, defense costs etc.
which may extend to the cargo owner’s liability.
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3.2.7 Charterers liability insurance covers the charterer against the liabilities or expenses to the
ship owner or third parties.
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3.3 Personal insurance ABRE

It includes but not limited to employer’s liability insurance; group-accident insurance and traffic
accident insurance.

BEEART R SRR PRSI FR . L6l RN

3.4 Vehicleinsurance ZE4H{REE

It includes but not limited to vehicle damage insurance and motor. third party liability insurance.

WEEART PR W =& Tk,

3.5 Creditinsurance {EHKE

Credit insurance is a kind of insurance for obligee to insure debtor’s credit risk and includes
medium and long-term export credit insurance, overseas investment insurance,. short-term
export credit insurance, domestic trade credit insurance and guarantee ‘insurance etc. Its
primary use is to protect the company’s receivables against loss.

BN AR5 55 N HIA5E KU B — b R R, SESE D) i e DR b M S ) 22 4, B4 3
B ORES . MR ORIG o RN EE VB IR 1 9 57 5 A3 FHARI: . ORIGHEORES

3.6 Insurance carrier {RERERES

The insurance carrier referred in this document means the insurance broker and/or insurance
company accepted by the Company.
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3.7 Insuranceclaim R

The insurance claim referred in this document means a claim lodged by the insured to the
insurance company for reasonable compensation for a covered risk loss in connection with the
insured subject when the insured provides relevant proofs.
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4 Roles and Responsibilities EIRIR#

4.1 The CEO of the Company isthe first person in charge in insurance management.
O ) S PR PRI PR 28— 5T

4.2 Specified management department VAR

4.2.1 Finance Dept. I} 4555 3T

4.2.1.1 The Finance Dept. is~the specified--management department of the Company’s
insurances (except for personal safety insurance and vehicle insurance) activities.

W 55 8 PR AN ORES: TCAE CAB ORI . ZEMORIGER SN B B HHRT].

4.2.1.2 The Finance Dept. is in charge of drafting and revising insurance management system
of the Company.
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4.2.1.3 The Finance Dept. is in charge of coordinating'the . Company’s insurance (except for
personal insurance and vehicle ,insurance) businesses, putting the Company’s centralized
insurance management principle into practice.
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4.2.1.4 The Finance Dept. is in charge of conducting risk assessments and performance
evaluations in relation to insurances.
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4.2.1.5 The Finance Dept. is in charge of developing suitable-insurance strategies.
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4.2.1.6 The Finance Dept. is in charge of insurance budget, spend control, submitting
insurance application for approval, except for personal and vehicle insurances.
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4.2.1.7 The Finance Dept. is in charge of organizing reviews on insurance demands (except
for personal and vehicle insurances) by all departments, and application businesses such as

bid negotiation and evaluation, etc..
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4.2.1.8 The Finance Dept. is in charge of confirmation of any insurance occurrence that is

“reportable” and “disclosable”, it shall take part in lodging insurance claims and negotiations,
urge the insurance company to settle claims and close the cases, and follow up on payment of
the claims.

W 55 & PR 11 D1 2 5 R ORAR AR SG AT 4l 587 B AT X A R 7 (1 ORI SN, 2 5 BRI AR ) T
B, BEfetRE A F B SE 5, BRERI ST E DL .

4.2.1.9 The Finance Dept. is in charge of selecting insurance brokers, and shall communicate
and coordinate with the insurance brokersron relevant business.
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4.2.1.10 _The Finance Dept.-shall be in charge of organizing studies, communications and
trainings on insurance specialist knowledge.

W 55 B A ST AL GRS M RR S T A 22 ) LSSt S 85I A

4.2.2 Human Resources Dept. A /7%

4.2.2.1 The Human Resources Dept. shall.-be: the specified’ management department of
personal insurances.
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4.2.2.2 The Human Resources Dept. shall be in charge of formulating reasonable personal
insurance strategy.
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4.2.2.3 The Human Resources Dept. shall be in charge of insurance budget and control,
submission of application for approval.
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4.2.2.4 The Human Resources Dept. shall be responsible for proposing personal insurance
demand needed by the Company, and taking charge of businesses such as bid negotiation and
evaluation during personal insurance application.
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4.2.2.5 The Human Resources Dept. shall be in chargerof confirmationiof any occurrence that
is “reportable” and “disclosable”, it shall take part in'lodging insurance claims and negotiations,
urge the insurance company to settle the claim'and close the case, and follow up on payments.
NPT E ARG B TRIMNEE N S RSN, S5 REMPA T, B2
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4.2.2.6 The Human Resources Dept. shall be responsible for organizing studies,
communications, and trainings on insurance specialist knowledge.
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4.2.3 CEO’s Office H&H A=

4.2.3.1 The CEQ’s Office is the specified management department of vehicle insurances for

all the vehicles of the Company.
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4.2.3.2 The CEO’s Office shall be responsible for developing reasonable vehicle insurance
strategies.

MBI B AR T E ) A ORI S

4.2.3.3 The CEQ’s Office shall be in charge of budget and control of the Company’s vehicle
insurance premiums and submission of insurance applications for approval.
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4.2.3.4 The CEO’s Office shall be‘responsible for proposing vehicle insurance needed by the
Company, and take 'charge of businesses such as bid negotiation and evaluation during vehicle
insurance application.
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4.2.3.5 The CEO’s Office shall be responsible for confirmation of-traffic accidents outside the
plant area that are “reportable" and “disclosable

AP B R TTHAT ] X AN AT S WA R BT 714 8 P DR S A

4.2.3.6 The CEQ’s Office shall .be responsible for insurance claims and negotiations of all the
traffic accidents which have been reported, urging the insurance company to settle the claims
and close the cases, and follow up on payments.
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4.2.3.7 The CEO’s Office shall be responsible~for erganizing:studies, communications and
trainings on vehicle insurance specialist.knowledge.

MBI N BN TTHL G PR LRREE TS T R 2 R 5 3 TR .

4.3 Coordination departments HhEIETRERI]

4.3.1 HSE Dept. HSE &

4.3.1.1 The HSE Dept. coordinates the Company’s insurance management activities.
HSE & 3R 2w ORI TAF 4 P [R1 BE E )

4.3.1.2 The HSE Dept. shall be responsible for accident management such as organizing
investigation of an incident which has been reported, and unifying accounts of the incident in
supporting materials.

HSE &M ATt HE R F R FHOH EEFHEH TR, 55— R A F SRk =i
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4.3.1.3 The HSE Dept. shall be responsible for calling confirmation meetings on cases

reported, or other alternative sessions, to collectively confirm insurance occurrences which are
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“reportable”, as well as “disclosable”.
HSE & B 67 1 A 2 ek R A 2 B R A B AU 20, i ik s s AT nT 4l 27 H 7T
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4.3.2 Materials Supplies Dept. #1%t % £

4.3.2.1 The Materials Supplies Dept. coordinates the Company’s insurance management
businesses.

W% e 24 30 2 8w ORBS: AR B B [ HE ]

4.3.2.2 The Materials Supplies Dept. shall participate in the selection of insurance brokers,
and insurance companies.
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4.3.2.3 The Materials Supplies Dept. shall be responsible for procuring insurances, carrying
out activities.such as bid enquiry, negotiation, and selection, etc., reviewing and approving
insurance requests and purchases within their purview, and ensuring that the insurance
procurements meet the requirements under the Company’s Materials Procurement Bid Invitation
Management Provisions, and Materials Procurement Management-System.
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4.3.3 Equipment Management Dept. HLigz) 713

4.3.3.1 The Management Dept. takes charge in technical verification of damaged assets (fixed
assets such as buildings, machines and equipment, etc.) of the Company.
BUEN 8 A w7 s RS DA B0 SR E 517 ). ZARIEORSE EH .

4.3.3.2 The Equipment Management Dept. shall take'part’in developing insurance strategies
for the Company’s assets.

BN J1 8 515 5 o 8 U 72 DR 6 AR IS S gt 1) €

4.3.3.3 The Equipment Management Dept. shall assist the Financial Dept. in procuring
technical data and basis in relation to the damaged assets, take part in the claim process
providing technical supports.

BB 7338 L STle & 00 5548 PR AL I 7 32 40 R AH S BOR BURL A AR s . S BRIR SRR 4R
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4.4 Executive departments TR

4.4.1 Departments shall carry out evaluation, strategy development, arrangement, and
performance assessment in relation to insurances.
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4.4.2 Departments shall submit their insurance procurement plans of the year, temporary
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insurance procurement plans, along with application documents to the Company’s specified
insurance management department (the Finance Dept., the Human Resources Dept., the CEO’s
Office, and other departments authorized, as is also applicable below), confirm and put into
action purchase and arrangement of the Company’s centrally managed insurance coverages;
put forward insurance demands based on the actual situations, and provide documents needed
for insurance applications in a timely fashion.

BT 23 g N PR S VA 1 B 1T (U 558 BRI N D BRI AR L e BRI S 12 5 AU A T
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4.4.3 Departments shall put into action emergency measures-as necessary when a loss occurs,
and inform the specified sinsurance management department within 24 hours after the
occurrence, prepare loss.-report'and keep environment recordings.
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4.4.4 Departments shall assist in the arrangement of relevant insurance verification and
investigation, develop verification plans together with insurance companies, insurance brokers,
and the verification company, organize personnel from relevant-departments of the Company to
take part in insurance verifications, furbish .applicable materials for insurance verification,
coordinate and assist on the site, provide explanations on unit operation status and risks. ¥
MHR S 2R AL . RIS, FREAR . RSN A R H ek, 4
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4.4.5 Departments shall cooperate in the collection of and make:available documents needed,
and cooperate in the scene investigation.

F AT O A SR ISR BT R HARE, \E S AT I B

4.4.6 Departments shall activelyicooperate with the specified management department of
insurance, and designate focal points for insurance claim businesses.

FER TR & A AT, B NS DT PRI AR

4.4.7 Departments shall take part in incident confirmation meetings in connection with their
own respective insurance application subjects, give confirmations on insurance oecurrences
that are “reportable”, and “disclosable”, timely furbish'documents and data requested by
insurance companies, explain relevant _technical’ enquiries,-coordinate to address issues
emerged during an insurance claim, verify the amount of payment and sign relevant documents.
FIIH T2 5 TR IR PR G F AL, BEAT TR S H n] 0 S 8 i) ORI =
WU, JF RN SR AL ORIG 2w SR BRI, AR BRI, P R I b R BLA R A, A
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4.4.8 Departments shall take charge of claims for coverages authorized by the Finance Dept.
to be effected by themselves, and be responsible for reporting the results of their claims to the

Finance Dept..
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5 Management Elements BIERAZA

5.1 Rationales for centralized insurance management &R

5.1.1 The high risk, high-tech, investment-intensive characteristics of the Company’s
businesses are faced with risks such as natural disasters, fire and explosions, accidents,
environmental pollutions, and contractual: liabilities, etc.,-each of which may impose major
impacts to its operation, and ‘finaneial stability. The Company uses insurance as a means of
managing. its businesses.and-averting risks.

FT AT PR AT B RS R SRR R, Wl E R E L KREEE, A
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5.1.2 Insurances of applicant departments shall be procured.centrally and coordinated by the
Company to maximize the Company’s benefits.-Centralized buying applies to insurances under
the centralized management of the:*Company, i.ex all insurances except for a very few coverages
planned by departments themselves:and approved by the Financial Dept., shall be effected by
the Company in_a centralized way. The Human Resources Dept. shall be responsible for
centrally procure personal insurances, the CEQO’s Office vehicle insurances, and the Finance
Dept. other insurances.

MA TG KA A, AR EETIESE, Gt — 2R ORI [ PRI S\ IR AR sy ST [ Dy 2 7 4R
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5.1.3 Insurances are centrally managed in the following aspects: firstly, the Company adopts
a centralized insurance strategy, that is to avert risks by means of insurances based on an
understanding of the Company’s production and operations; secondly, insurances of all
departments are uniformly applied by the Company; thirdly, claims are centrally lodged by the
Company, where the Company organizes applicant departments, the insurance broker, and the
insurance company for claim processing:and negotiations, coordinates claims, and urge the
insurance company to close insurance claims:

ORI S P BRI : — AR IRIIOR, IR T A 7= 28 R AR, 38 FH RIS A 5% XU 5
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5.2 Insurance entrustment ¥Z{RZEIE
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5.2.1 Prior to commissioning, startup, or expiry of insurance of any project, the applicant
department shall in accordance with the specific requirements of the Company’s insurance
management, initiate a HYBN-0510-Technical Service Procurement Application process, and
forward it to the specified insurance management department applicable to entrust the
insurance application.

FEAIRIH $577 T T EORES B HT, BORERTIRYE 20 7 GRES B B BAREDR, k2 HYBN-0510-
PR S5 B R I oot L s U1 1 B TR B R E

5.2.2 Timeframes within which each type of insurance shall be entrusted are as follows:
R H RAZ AT FRESR T

5.2.2.1 Extension of an expiring insurance ‘shall be entrusted-at least 60 days prior to the date
on which the insurance expires.

ORI BN ITUH , © MNAEZI M 60 K AT H 1R AR ZEFE

5.2.2.2 " Insurances for any project prior to its construction and any merge and acquisition (M&A)
shall be entrusted 90 days prior to the date on which the construction commences or the M&A
closes.

JFLEENH . JFWNH, EEErn. WM H 90 Kl fig SIRZE1E-

5.2.2.3 Insurance for any constructed projectithat’'s about:to go into operation shall be
entrusted 60 days prior to the date'on which the construction completes.

FERGEGE NI, ARG e F 60 R ATIR T IRRZEFE.

5.2.2.4 Insurance for transportation of goods shall be entrusted 45 days prior to the date on
which the goods is shipped.

Wit , ez H 45 RETIR S IRZETE:

5.2.2.5 Insurances for special demands shall be entrusted at least 60 days.-in advance.

REFR ORI 75 SR N2 E BT 2270 60 RIZATHAIREIE.

5.3 Insurance procurement fREEMISE

The specified management department, the Materials Supplies Dept., and the applicant
department shall jointly decide on how the insurance is to be procured based on the type of the
insurance, and market researches.

MR RIS I H K7 K i IR A oL, b S ORIS: U5 148 BT \ A B & A B ORI 1 L R i o O

5.3.1 Insurance enquiry and procurement {RE& 84 Mg 3C

5.3.1.1 Based on the determined insurance arrangement plan, the Materials Supplies Dept.
shall enquire qualified carrier, to procure the optimum insurance terms and premium rate
conditions.

WA HE ORI ZHET 5, R ORI IS T7 TR, )08 2 4% 30 1) 157 45 B I ) DR G B 8L e A 47
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SRAG I M PR ORI 26 39CRH 9 32 % A
5.3.1.2 Insurance enquiry and carrier selection shall be conducted in accordance with the
following principles:
DRS04 A A N 78 1P 328 S8 LA BRI

(1> Key basis for business evaluation includes but not limited to: the validity of quotation,
i.e. the quotation shall be signed or confirmed in writing by qualified insurance companies,
assessment and proof of underwriting capability, completion of 100% share ranking score,
ranking score structure and subscription shares from each insurance company.
7 55 VP LE A B R PR E R AR E AN IR T SR A R, BRI S 1T B B 0 R DR IG 2 7) 25 7 B
PR AR ARBE ST VRAY JAIE B S0 10090173 iR~ - HEZ> 45 Fa A 55 S AR A 43 5 o

(2)  The basis for evaluation of an insurance carrier’s technical qualification includes but not
limited to: service experience.and capability at the location of the subject, service experience
with similar subjects, underwriting capacity, capacity of insurance claim service and qualification,
etc.
ORISR 7 (145 AR B o P AR BB AR AR T« 300 H e IR 95 2 560, BE 70« [FI2R I H IR 95450
ARRAETT BRI S5 RE ) S B i A

(3)  Past cooperation and service quality s a5 IR 25 &
For procurement of insurances, of'special-natured risk, huge sum, or high premium cost, the
relevant specified management.department and the Materials Supplies Dept. shall actively
conduct clarification, evaluation, and negotiations on quotations through scene meetings, on-
line meetings, or email communications.
X 1 UG SRR ORI <5 B K R 2l A ey O PR LR, %o 2 ORI I T BT 1) S P B 2
AR I 22 B TE 2 WAL SR A 5 SRR FRE A A T o A D2dk A AR

5.3.2 Single-source procurement " — Y5 L

For insurances purchased from a single insurer, the relevant specified insurance management
department and the Materials Supplies Dept. shall negotiate with the qualified carrier, and
procure the optimum insurance terms and premium rates by means of establishing long-term
strategic cooperation partnership with the carrier, adopting strategies such as-packaged
insurances, coordinating the upstream and downstream;-and-averting risks, etc.

R FH ORI B8 — SR S 7 3R, o) IR DR G A A ES T 1 | 0 2B 0 ) ¥ 5 98 0 B SR ) DR I £
AT R A, AL OREG: (N LA RIS S ok R SR B IR BRI G E 1K
DRI S5 SRG - R AT e DIE R DR I 2 OR 9 R 5%

5.4 Insurance program {RESER

Base on the insurance strategy developed on the basis of risk evaluation, the specified

insurance management department shall investigate the insurance market, and decide on an
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insurance program jointly with the applicant department, including the type of insurance to be
taken out, the scope of properties to be covered, the amount of properties to be covered, the
amount of insurance to be taken out, the deductible amount, and supplementary terms, etc.. In
the event that an insurance broker is engaged, the suggestions of the broker on the insurance
program shall be employed.

R DRSS VA% 225 SR M) o 1) ORI SR, 0T AR B U IV B0 T D ORI T I R R, 54O ) 3t
e RIS T 2, BAERORIG M BRI P a . BRI P2, BEORBRA. SR8, P&k
o AR L NKITHOLTY, A IRR 2N TR 7 S

5.5 Insurance market strategies {RIEETIIHFEIK

Underwriting capabilities-of different insurance markets shall be considered when developing
insurance programs, fully employ the competitiveness’s of both the domestic and international
insurance markets. Insurance markets shall be selected following the principle of spreading the
risk around, arrangements of joint insurance by domestic insurers and reinsurance by
international insurers shall be made.

1l € 22 T7 58 N7 HEAN [R) DRI 117 7 0F 8% 288 XU I RcPRRE ) 70 2R R [P AT T o AN [ DR 56 T 47 1)
ARIRBETIFETT 564 o DRI TIT 37 F g F B AT XSz 0BT 0, AT ] P R S 1 B P R 22
The credibility rating of the'international'insurers shall be no lower than A-. In the event that an
insurance broker is engaged, refer to the broker’s advices on insurance markets. The Company
shall abide by laws and regulations of the country in which it locates when carrying out insurance
program activities.

[ Br PR A 7] B S S AMK T B R IER A-o FEEHRE S AW T, S RG4S DN
TORE IR BEAR W . A F) T AR 22 FIFE 8, TR 55 I H B VA ALK

5.6 Insurance Implementation #REESEHE

5.6.1 Each department shall confirm the selection of the insurance arrangement plan and the
results of insurance procurement to the corresponding specified insurance management
department according to the insurance arrangement suggestions of the corresponding specified
insurance management department and the Materials,Supplies ‘Dept. The Materials Supplies
Dept. shall initiate the HYBN-0514- Contract countersigning process to review and approve the
insurance purchase results.

B BT TR T I PR R VA 11 BT TR A0 9% 2 4% T DR IS Z2 R 1L, o0 2 ORI U 11 A8 B T T A A
DRI 22 HF 7 58 B8 38 S ARG RIS SR o P53 2% 4% B RS HYBN-0514-75 [R] 2 25 i i w L DR 6K I
iRk,

5.6.2 For items for which the insured department chooses not to arrange insurance due to
special circumstances (the risks are retained or transferred by other means), the insured

department shall initiate the HYBN-0104- Special Case Approval Process and submit it to the
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HoD, chief financial director and general manager for approval.

XF T BORFR T RURFAS e BE AN 22 HE ORI T H - XU B B sl i FeAth 7 U KU ), 82 3
TRERT A EE HYBN-0104-% T TAEZHbIm ARk BT W55 6 S S 2 Btk it

5.6.3 The corresponding specified insurance management department shall require the
insurance supplier to issue the insurance documents in a timely manner. The insured
department shall confirm the insurance documents in a timely manner.

Xof LRI VA T/ B 1) N 2 SR R o A I e B I E BRGSO o RS T L B IR B ORI ST A
5.6.4 The corresponding specified insurance management department shall submit the premium
payment fund plan within the time specified in the policy. Insurance suppliers shall issue policies
and invoices and send them to the Materials Supplies Dept..The Materials Supplies Dept. shall
keep the original policies and send the invoicesto the Financial Dept. A copy of the policies shall
be sent to the corresponding specified insurance management department.

Xof IR S U I B T LA DR SR 5 B IS T) A 3R S AR B SO B < vl o ORI fHE I s H BLOR B S
BB TR HE, DT R AR RPIEA, IR R SRRIA 558 P, AR BB AL LX)
PRIGEH A BEER T

5.6.5 After confirming that the policy number, premium and bank account number are correct,
the corresponding specified insurance management: department ‘shall directly submit the
payment application or entrust the*Materials Supplies 'Dept. to submit the payment application
within the time specified in'the insurance agreement, and the Financial Dept. shall conduct the
premium audit and payment according to the process.

FAGR L S . DR, SRATIK S IEAR S, 0 LORES: U 0 BRI AE ORRS: PSCRL R PR N 18] A EL 32 i
FEV B RIS A W, W55 B AR AR s SRR AT OR 9 v 4% K 3o o

5.6.6 Each relevant department shall track the operation of the.subject matterinsured in a timely
manner and fulfill the obligations of reporting and \inferming.as stipulated in the contract. The
corresponding specified insurance ‘'management. department will communicate with the
insurance company based on thefeedback information from each relevant department to
change and modify the terms of the insurance contract in a timely manner to avoid economic
disputes.

BRSBTS BRER R AR B VEMLIE AT 1B 00, JEAT & A2 E R H R, NS5 L5 X LIRS
A VBB T DRARYE & AH S ER T S A5 B 5 IR A R BEAT VA, S AR SE O B PR B[R] 45
WG R AL TN Do

5.6.7 Insurance contracts, agreements,insurance_ policies*and faxes, letters and emails
exchanged with insurance companies shall'be filed and kept.

REE SR Prils PRI B DL R RIS 28 W) 22 TR RAE A AL L. R AR AT L R S 2 VR R Ao

5.7 Renewal of insurance {RiE&E4

5.7.1 According to the actual work situation and relevant needs every year, the insurance

renewal shall be organized.
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MR R S PR TAEE ORI S/ oK, ORIl 55 ZH AUt 8 T4 o

5.7.2 The renewal shall be started at least 60 days before the expiry of the insurance contract,
and the renewal demand and application shall be initiated by the insured department through
the process HYBN-0510- Application for Technical Service.

TrRES & R 2 HT /> 60 K ILRTAE, H#BRETTEE HYBN-0510-50A Mk 55 H I 2 Ak
SRR R AT I

5.7.3 According to the provisions hereof, the corresponding specified insurance management

department is responsible for organizing the renewal.
FRA I FE RN FOGT B ORI U IV ) 47 B 2R LA s

5.8 Insurance claim management fRIEEREEIER
5.8.1 Insurance claim {REEZEMR

5.8.1.1 Reporting process it Ziife

(1) After the occurrence of an insurance accident, if it is a; traffic.accident, the concerned
department shall report to the CEQO's office withini24:hours; For:other-accidents, the concerned
department shall report to the_Financial Dept..within 24 hours, and those involving casualties
shall be simultaneously reported-to'the 'HR Dept.

RARKES G, J&TASEFHA, Frgitiion 24 NN RS EIpA Sk, HALSH, B
JEERTIAT 24 /NI P 1)U 5548 BRER A 1, 8 B N SR T2 B 2R A3 1) N ) B BB i 15 o

(2) The HSE Dept. shall organize a report accident confirmation meeting or take other alternative
measures to confirm the “reportable” and "publicly, disclosable" insurance accidents related to
the subject matter insured through collective decision-making.
HSE & BT A 234 5= i\ 2 Bl B AUB X, i SRR D S AT BEORAR A S T R 587
H R B O R AR A
(3) For the insurance accidents that are determined as "reportable” and "disclosable", the HSE
Dept. shall fill in the "Notice of Accident”, and the information reported includes but not limited
to:
B N AT iR HnT AN R I RIS e, B HSE B EEMUES (B FRY, IEE BaRH
AR T
1) The namel/type of the subject matter insured;
HH A8 ) 44 R TR
2) Date/place of the accident;
I H /3 A
3) Policy number;
TR

4) An introduction to the accident/rescue;
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HH Gt R A 4
5) Estimated amount of loss;
L AP
6) Contact person/contact information, etc.
P NI b
(4) The HSE Dept. will send the Notice of Accident to the corresponding specified insurance
management department, which will report the accident to the public in a unified way.
HSE & 30K CH B A5 ) A B0t RLORIS I FEFRES T, S RLORES VA 8 BRI A idE A7 48—
5o
(5) The corresponding specified insuranee:management department shall notify the insurance
company by mail or in written form-such-as Notice of Accident, and provide various necessary
claim documents, such as.insurance policies, invoices, loss amount details, etc.
Xof AL R S U I B I DA 40 e = 25 R A w5 T 2 e ORI A 7], AR A 2% A0 95 PR 2R i B
iE, ORISR, KRR, BRI

5.8.1.2 Collection and collation of claim information 2 i %% BHICAR, St
The claim information shall be prepared by the-accident-involving department according to the
actual demand of the claim, with the ‘cooperation of each department and the unified collection
by the HSE Dept. aiming at'scientifically and reasonably preparing the data and filing a claim
with the insurance company. The contents of the information include but are not limited to:
ZRIE GOREN i HH R T IR I SR S B R v #%, BRI TG &, HSE RS — Uk, BIERFA,
& H A HE R TR RIS A R R, SN A B EAR T
(1)  Notice of Accident;
HR S E 0 s
(2)  Application for claim;
I
(3)  Accident report (including accident course, loss cause analysis, etc.);
ikt (NAEHEREE, BRI E S HED;
(4)  The original (photocopy) of the policy;
TREIEAR (EM);
(5)  Adetailed list of reported losses;
TEATRATS
(6)  Relevant operation logs/work logs/production logs;
AHRE R
Relevant drawings/schematics;
(7) Restoration work options/justification reports/budgets, final statements/work
logs/repairs or re-purchase invoices;
B8R TR TT EARUER S T, S5 550 T A H EME R o B3 W B R 5
(8)  Supporting documents of relevant functional departments (airworthiness certificate,
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towing permit, crew certificate, ship registration certificate, qualification certificate, etc.);
ARIFBERITRREI S GERUIE, EHEIE, MroE, AFHE, ZHARIESE);

(9)  Relevant meteorological information;
ARAGRTR

(10) The relevant inspection report;
A RATIAR T+

(11) Related asset accounts and statements;
FHOR BT K H A di ks

(12) Upon receipt of the indemnity, provide the indemnity-receipt and the transfer of interest;
WG, SRAEE e S A 2t 2 kb

(13) Other necessary documents mentioned by the assessment company.

DA 28 ) BT P ELAalh B AIE

5.8.1.3 Scene investigation Fi37# #)
The accident-involving department shall assist the corresponding specified insurance
management department to conduct scene investigation_and ‘provide truthful and accurate
information in a timely manner. The information must:be signed-by.the-handling person, head of
the handling department or with the Company.seal. At the same time, an accident report shall
be prepared and submitted to" the. HSE 'Dept. after being reviewed by the head of the accident-
involving department, including:
6 350 11 2 ip B N PR VA A B [ T AT I e, S SRR sk vERRRIBORE BORRL I
ZIp N BIPERT AT N BN TR A B o [RIIN Zfi] R w, F e R 1 L o B J5 4 HSE &
A, NAEMSE:
(1) The place and time of the accident and the name ‘of the subject matter of the loss;

PRI A R RS SRt ) b s IR T B i S RIS 1 44 K5
(2) A brief description of the accident, the extent of the subject loss and the rescue measures
taken;

FHORA S T ERER, ARRRURARRE,  REUHtREE i 55
(3) The maximum amount and composition of the loss that can be expected.

IR 82 B0 SNIE PSSV Al

5.8.1.4 Determination of indemnity amount i 74 4401

HSE Dept. collects supporting. documents ‘in- a unified way and forwards them to the
corresponding specified management department. The corresponding specified management
department submits them to the insurance company, and the accident-involving department puts
forward the indemnity amount. The final indemnity amount is determined by the accident-
involving department and the insurance company through mutual negotiation.

HSE & B —WCESCRE M, B R0 VA CVE SR ], rhong RIS A8 RS T T3 e ah ORI A ]
6y 0 1142 2R <A, i ¢ DR A < 0 o L B 8 1) 5 DR s 2 ) 3 ] W R 1 o
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The corresponding specified insurance management department will forward the indemnity
opinions of the insurance company to the accident-involving department, which will study the
indemnity opinions. If it is confirmed to be accepted, the corresponding specified insurance
management department will initiate the HYBN-0104- Special Case Approval Process for
confirmation.

ORISR AR DR ORI 23 5 ARG A A DL i EH R 1), S G 30 1100 TR A = I AT AT 5,
Bz, RO RARG IE V30T &2 HYBN-0104-5 T TAE S HERFE AT #f iAo

If the cause of the accident belongs to the insurance liability, the accident-involving department
may apply for prepayment of indemnity according to,the progress of expenses before all the
indemnity amount is determined. Prepaid' indemnity.shall “be the expenses incurred and
reasonable.

A FHUE A8 T IR S DO T /B 2 R I 2 T BT, B 38 0 ) MR A0 2l FH S 50 P82 #3354 D o
TS T RN 2 A HLE B B H o

5.8.1.5 Recovery and litigation i £ 5Fi4

(1) Recovery B

If the claim involves a third party, it shall be organized-to file a-claim with the responsible third
party within the effective period of-recovery.; If the insurance company pays in advance, Hengyi
shall actively assist the insurance.company to implement subrogation recovery.

WA A BRI S 2 =7, NAEIB A RO A A R oA SRR SE =5 R tH R s & ORI A #]
SEATIEAS, T BERRAR B B ORI 23 7] SE AR ALIE 2

(2) Litigation JFi%

If it is not possible to reach an agreement with the insurance company on-the claim through
commercial negotiation, legal counsel can be engaged to assist in handling the claim. With the
intervention of the legal counsel, if it is stillnot possible to-reach an agreement with the insurance
company on the claim, the disputeican be resolved through litigation. The litigation process is
led by the legal department of the Company, and the insured department, Materials Supplies
Dept. and the corresponding specified insurance management department shall provide support.
i TV R 55 R A S ORI A WU A IA R BUS L, TSR R P B AL PR I L RV
B NBIEIL T, 5 URIRTCIE S PRI 2 7] AU A8 il — BRI, AL R 8977 2 o 58
AR A FNERET 1T, ROREBIT VB REa30 « OR N2 OR R U SR AT L3R 1A ST 45

5.8.2 Claims considerations . & TEHIR

5.8.2.1 Determination of insurance liability {5 5T4E\ &

Under normal circumstances, after the insured department reports the accident, the insurance
company or the entrusted assessment company and the inspection company will conduct the
accident cause investigation. In order to handle the claim fairly and objectively, the insured

department shall actively participate in the accident cause investigation and provide the relevant
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report to the insurance company/insurance broker. For major claims, the accident-involving
department shall take the initiative to recommend a third-party inspection company to the
insurance company/insurance broker to conduct the accident cause investigation.
IEWAB LT BARER T IR 5 i ORE A B BB Al A 7] kg6 A ml AT HHUR R A, A1,
R AL PRI %8, FEORERT IR NS M KRR, ORES A B RES 2 20 NFRAH SR o X
TEARMESE, HRER TN B ) ORI 2 B R 22 28 NAHES 25 =T Ko 24 m) AT S5l s R 2 o

5.8.2.2 Insurance claim working group {75 2 TAF4H

In the event of a major claim, the corresponding specifiediinsurance management department,
Financial Dept., HSE Dept. and accidentzinvalving_ department shall immediately set up an
insurance claim working group (the property. insurance claim working group shall include the
Equipment Management.-Dept.), clarify the working group's job responsibilities, claim process,
pay attention.to the kKey points of claim work in advance, actively participate in and safeguard
their own rights and interests in determining the cause of the accident, determining the amount
of loss, proposing prepayment of indemnity, etc., and effectively promote the smooth
development of insurance claim.

168 45 2% B R IRS ZE I, ) N ORI I 1 B T] A G5 S, HSE AR IR, HH G F8 1 2 2 — s 1]
JSSL AT RS 1T 3L 7] ZH B DR B R L2 (ORI & s AR 20060 5 Bzl 038D, W L
TEAHERTT, R, X TR BAEE MR AT, EWE FRUR R, ek &8, I FAT
W5k S5 TT AR RS S 4R B SRS, A RS ORI 2R IR IGTR T FE o

5.8.2.3 Rescue Jiif

When an accident happens on the subject matter insured, the @accident-involving department
and the scene personnel shall take all necessary, rescue measures 'to prevent the loss from
expanding. At the same time, the sceneof the, accident shall be well protected and evidence
shall be obtained (photos or videas, etc:). Relevant rescue records shall be collected by the
HSE Dept. and provided to the corresponding specified insurance management department,
which shall notify the insurance broker or insurance company.

BORRAR T S, AT B N G RER B — D) B R T, B IR0 Ko R
tH 6y 7 B ORAP AT BGIE. (AR EGRARSE Do AR BOIERIC s 1 HSE & BRGSO Jas S iaa it
JRLORRSE A T BEAR 1T, Feh ORI T A8 B 138 0 R B 28 N B ORI Wl

5.8.2.4 Salvage value treatment F& {8 Ab

Under normal circumstances, the insurance company generally does not handle or realize the
salvage value of insured properties that still have economic value. Instead, the Materials
Supplies Dept. will organize the realization. The Materials Supplies Dept. shall strive to realize
at the maximum value.

WEHOLN, X TELFEMERTRYE, REA R —RA TR, 2B, e B e &
HIGHAT DA, Wo A5 AN 55 ) e KAHEAZ Lo
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5.8.2.5 Relevant tax treatment 5 fi 55 &b ¥

The determination of indemnity may involve related taxes such as customs duties, which are
usually included in the insurance. In determining the amount of indemnity, such expenses shall
be considered and strived for.

TR A S IS AT BE S0 S BSOS R SEAH SO 0, 8 ORI 2 BB AR HOAH SR SR, 08 2 s <
I, N RE IS5 T34 Bz 3 o

5.9 Compliance management &MEE

5.9.1 Countries generally--have ‘specific laws and regulations on the issuance of original
insurance. policies and reinsurance of insurance, and the insurance laws and regulations of
different countries are often quite different. The insurance arrangement activities shall comply
with the laws and regulations of the country where the project is located. If necessary, external
legal advisors shall be recruited.

B [ RO ORI B S DR 6 By P ORIS 70 OR A5 A B RV E » AN R B R AR B iR A A AT
TERR Z St TPRORK G S, 75857 5 Hfe BERE A DR B, RIS A 2
JBs 1] o

5.9.2 All kinds of contracts signed by the Company (including oil contracts, joint ventures or
cooperation agreements signed with partners, construction contracts, product sales contracts,
transportation contracts, etc. signed between the owner and the contractor,) clearly specify the
party responsible for the insurance arrangement and specific requirements,.such as insurance
coverage, insurance amount/indemnity limit, deductible (rate) and:rating requirements of (re)
insurance companies, etc. The insurance arrangements shallybe''subject to the insurance
requirements of the above contracts.

AFZATH ARG F (OISR RSS T A M S, SREEEDE, 3 5AEET TR
EBER, PGS FEL B E RS WHE 1R ZHE 5T E T AR ER, Gl R,
PR IR, AEH (B, () REG A R PPHRER S R R A& B & R IR

6 Inspection and supervision &I

The Financial Dept, HR Dept. and CEQO's Qffice are the objects of supervision and inspection of
the provisions hereof. The third-party audit institutions and the Group Audit Dept. shall conduct
supervision and inspection on the relevant work and personnel according to the work needs and
corresponding job responsibilities.

WS B, NIBEIEES . BB A FNARI B SRERN R, E=T7H it SRl
THEARE A 5 EENUAH RLHR B0 AH 58 TAE AN BRI AT I B A 2
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7 Relevant process and records X<BEiEFFiCH

7.1 Related Process XEti2F

7.1.1 Insurance reporting process HYBN-T2-03-0069-001-2021
R ZEFEF HYBN-T2-03-0069-001-2021

7.2 Related Records XEtidR

7.2.1 Insurance application form HYBN-T6-03-0039-001-2021
REG AR IR HYBN-T6-03-0039-001-2021

7.2.2 Notice of accident HYBN-T6-03:0040-001-2021
H BT HYBN-T6-03-0040-001-2021

8 Supplementary provisions B

8.1 This document is under the specified management of theiFinancial Dept.
A1 T A 55 A B A 1 L
8.2 Drafting department of this;document: Financial Dept.
A AR T W55 B
8.3 The Financial Dept. reserves the right to interpret this document.
Al BERRREA U 2858 BRI A
8.4 See Table 1 for the preparation and approval of this document:
AN Hil) FEE A g 1 R e LA L LR 1

Table 1 Preparation and;Approval of.the Document

R ARG BRI
) >flaleg 21 Yang Yiyu Jin Danwen Chen Liancai
(355 w1 VREay)
version Issued date Prepared by Reviewed by | Approved by
A H : ‘
i L P HHA N
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