Notice on Standardizing Staff Dismissal Procedures
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All departments / & |7 :

Recently we notice one phenomenon that some employees submit
their resignation application after they completed their vacation
in China. This is in violation of the rule that they should notify
the company thirty (30) days in advance and conduct the job
handover process, thus seriously affecting department’s work
arrangement and companys’s production operation.
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According to Article 7 of the LETTER OF APPOINTMENT
entered into between company and the staff, employees on
probation must submit their resignation one week in advance and
employees after probation must submit resignation thirty days in
advance. Therefore, with immediate effect, if employees do not
comply with company policy, i.e. do not submit resignation in
advance and do not conduct the handover process, company will
treat the case as being absent from work with no reason, and
issue the dismissal letter under the status of violation of company
policies.
RERIEATETH (BH) FLEAE, RAYPARIMR
RW—AUFEHAEXHFRFE, RAHAERXNWRTE#ERL
ARW=_THUF O EXHRFE. KEHR, FREN



REHBHFRFFAASBTERENR L, Naf®y TLAHE,
HAFELER TN EEBRE,

The above is hereby notified.
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