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1 Purpose B

This System is hereby formulated in order to regulate raw (material) oil purchasing, avoid risks
regarding raw (material) oil purchasing, reduce purchasing cost and ensure all links regarding
raw (material) oil purchasing are smooth to satisfy the need of raw materials for normal
production.

NRFEIR CED R, @R CRD RIS, BRACRIMRA, #iRE CBD MR IE %
A DA R AR 7 A AR BT EORE, R S AN B

2 Scope of Application i&fSEHE

This System is applicable to all involved production departments.

A FEIE H T AP R R T

3 Terms and Definitions AREFEN

N/A
x

4 Management Responsibilities EIEI#H

4.1 Specified administrative authority Y3 O&IEER7]

4.1.1 Commercial Dept., as the specified administrative authority in charge of raw (material)
oil purchasing in Bruneian market, is responsible for market survey and analysis of bulk raw
materials of the Company and shall provide market information and analysis report to CEO and
the Management.

P 25 52 SR T I IR CRL JRIG 3 A ERESTTs f
CEO A P Z$R AL T3 BE A 20 i 5

4.1.2 It shall be responsible for preparing the management measures for raw (material) oil

T E R SRJFOR T S AT 23 4, 5 )

el

purchasing in Bruneian market based on Bruneian laws and the Company’s actual conditions
and implementing it in a strict manner.

PITIRIESORIERAM AT SLbr, HENCRTIZ R CBD MERIWE BIME, IR AT

4.1.3 It shall report information about raw (material) oil purchasing in Bruneian market to CEO

Hengyi Industries Sdn Bhd  fEi& Ik (3L3E) HRRA Page 1 of 10



The Original (Material) oil Purchasing Management System HYBN-T3-04-0001-2021-2

and the Management in a timely way.
H 57 KN [a) CEO M FLER & SR M7 OB iR E i«
4.1.4 It shall implement the requirements issued by the production authority of the Company
for variety and quantity of production raw oil, control purchasing tempo, and reasonably select
and determine pricing method, transportation company and freight to reduce purchasing cost.
PTTIAT 22w AL 77 1R IR AR P Rl AT A BCR oK, IR 28, S LRI E T T
X Biad. 8%, BFICRIEEA.
4.1.5 It shall be responsible for signing, implementation and management of procurement
contract and transportation contract of raw (material) oil in Bruneian market, management of
in-transit loss of raw (material) oil purchased, and tracking and determination of arrival of
ships/vehicles at ports.
ITOCRTTHIE CRD MR & RIS & R 21T BATME R R, 5197 BRI SEMHIn 217
B, DT ERVE SERT AR/ A M o
4.1.6 It shall regulate purchasing of raw (material) oil and coal, implement contract approval
procedure, intensify efforts to review of contract terms and control procurement risks to the
utmost extent.
PERCFTE IR CBL . BERRIEAT N, JEAT SRR, IeRE R H 1, ok IR M |
R RS o
4.1.7 It shall make an overall arrangement and coordination of ship entry and unloading of
raw (material) oil purchased; handle commodity inspection and declaration procedures as well
as management of foreign crews; determine tugboat piloting demands, inform Port and Storage
Department of time and ship name, and supervise the implementation; confirm purchasing and
transportation contracts; take the lead to deal with all disputes regarding quality and
measurement of raw (material) oil; be responsible for claim for excessive loss of raw (material)
oil purchased in Bruneian market; and supervise and assess carriers.
T DTG 2 R BT SR CRE S AR EHE B0 D2 AH ¢ A S0 Ae . FROC T2 M AP B A 51 A8 2
BT E A FE 1L SRR TB] L A4 8 0 s 55 g SR 0T B AT s BTSRRI 18 A
P FT AR E A SR CRD hdt) FiEMTHEA Sy P ST SOCRTTIRIGER OB 8 157 R 6
TAE: DTN RS R AT B A %
4.1.8 It shall inform Finance Dept. of advance payment, cash deposit in advance and freight
prepaid of raw (material) oil purchased in Brunei and other procurement-related advance
payments in advance, confirm payment of advance payments, payment for goods and freight,
and obtain invoices from suppliers or merchants.
B 5T B [ W 55 R AR T SR DRI CRED IR DRAEGTRAT . 38 9% TS S5 R T34 3K
Bl PSTTAER. DUk, Ie 95 S AT RN 975 [ (it I s 57 5 R SRIBUR 52
4.1.9 It shall inform Planning & Dispatching Dept. of procurement and sail schedule of raw
(material) oil in advance and forecast sail schedule and time of arrival; be responsible for
statistics concerning completion of raw (material) oil purchasing and submit statistical results to
Planning & Dispatching Dept.; and advise ships to depart.
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B DT SIS e R B AR SR ORL) RIS B 22 HE, TR IR A SATTER CRb
TR 56 AR G GE v 5 G v 2 SR IE R X

4.1.10 It shall report information regarding procurement of raw (material) oil purchased at the
production & operation activity analysis meeting of the Company and conduct cost analysis.
ATHEA A A A EWE S s BICHRIT A BB R OB RIS,  BEAT BA AT

4.2 Coordinated management departments #EEIEERI7]

4.2.1 Planning & Dispatching Dept. shall establish annual, quarterly and monthly demands for
raw (material) oil as well as its varieties and quantities, and report such information to
Commercial Dept. in advance; participate in countersigning of raw (material) oil purchasing

contract; prepare oil product processing scheme and disposal plan for defective goods, and

organize operation departments to dispose defective goods; and be responsible for statistics
regarding completion of raw (material) oil purchasing.

THRPAER A ST E AR Z=0 HEIR CRD MR e A g, JFHa0
CBD MR & R 2% Aargmbilibmoin T RAMA S ETT %, JFH
BEATALE ;. TR CRD RGeS STt .

4.2.2 Finance Dept. shall raise funds for raw (material) oil purchasing, be responsible for audit,

WRE S S5
GUSATHXT A GRS A

payment and reconciliation of payment for goods, freight and all incidentals, provide data

regarding raw (material) oil purchasing cost and comprehensive cost, conduct benefit

calculation, and participate in countersigning of raw (material) oil purchasing contract and

transportation contract of the Company.

W 55 B S D SR ORD) RN TE &, JF A ST DR MIE A B IR R A% . SIS SRtk T

B, SRR CBD WERMRAS . e lAsds, Metdaalls. 5485 CBb MeRIE & .
s A R,

4.2.3 Mechanical Dept. shall be responsible for review, countersigning or confirmation of

measurement and handover terms in raw (material) oil purchasing contract and transportation

contract.

BUbksh 7 st Ceb MeRIME R i a [ v Bk s . 2288l .

4.2.4 HSE Dept. shall be responsible for related work within the scope of HSE responsibility

and in the whole process of implementation of purchasing contract.

HSE & B 41 57 R & [F $AT 4 B & ¥ HSE HR ST 6 N AR OC LA .

4.2.5 CEO’s Office shall be responsible for legal review and countersigning of raw (material)

oil purchasing and transportation contracts; organize related departments to assess raw

(material) oil purchasing; assist in dealing with purchasing disputes and provide legal supports;

be responsible for filing and storage of contract-related materials.

BEAEBBPABNTTE CBD HERE . BiE FEMEREIZ. 2% AITHSERETIYER Ceb

MR BEAT R Dh AL BRI 2y AR AR SR T & AR BRI AR . IR A7
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4.3 Executive departments #{TERI]

4.3.1 Production & Operation Dept. shall be responsible for feedback of information of all links
of raw oil processing process.

A PRI AT A B SN L R AT AR R R 1R

4.3.2 Lab Dept. shall be responsible for mspection of quality of raw (material) oil, and issue
quality inspection report; be responsible for raw oil evaluation & analysis; be responsible for
non-compliance review of raw (material) oil; provide technical supports regarding quality
inspection and analysis and issue quality analysis report or statement as required by
Commercial Dept. in case of any quality dispute.

PRI A TR OB MR R, HEFERIRR S, SR o TAE: 5T IR
CED MiHHT AN SRR R ISR L Sy Iy, A7 DT 55 F SRR A o AL 6 A0 7 W 7 T FA) 4
ARECRE TR & BUE LB .

4.3.3 Port and Storage Department shall be responsible for handling, transfer and
measurement of raw (material) oil according to dispatching instruction; be responsible for
management of course, tugboat, wharf and anchorage ground; provide tugboat and piloting
services and related work coordination for ships entering the plant as noticed by Commercial
Dept.; be responsible for wharf license, work permit and other formalities, and ensure that
regulations of the government on wharf application are followed.

WSS AkIa T 0 DR PR R AT IR CRD TR BB B THEDAE, FOETNIE. M. Y
Ky MR, AOTTHRR S AU EE ] ARSI . SRS SR AR fh T A A
VPR AR EEFLE, CRUERD S G BURE F RILE -

5 Management Content EIHRZAE

5.1 Raw (material) oil purchasing & CR}) RN

5.1.1 Category of raw (material) oil & (#}) HAIHZE

5.1.1.1 Raw oil refers to crude oil and gas distillate.

JR i S A AT o

5.1.1.2 Raw material refers to catalytic gasoline, MTBE, naphtha, etc.

JERHE A . MTBE. A ikl 45 .

5.1.2 Submission of procurement proposal for raw (material) oil resources & (R}) ;HERERFR

MR 3R

5.1.2.1 Annual procurement proposal for raw (material) oil resources: Commercial Dept. shall

propose annual procurement proposal for raw (material) oil resources based on preliminary
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idea about production and operation in next year, ask for opinions of related departments of the
Company, and submit procurement proposal for raw (material) oil resources in next year to the
Company before the first ten days of each September after consent is obtained for leadership
of the Company.
IR CRD BRI @R RS AARE A ] N —E R A P R E YA B, SUE R
CEL BRI BRI, AESR A A AHRE TR SN, @AnMSFEE, TRE9 H Lz
BRI AF FIRR— R CBD i BRI & U84l
5.1.2.2 Monthly procurement proposal for raw (material) oil resources: Commercial Dept.
shall, according to market conditions and production & operation schedule of the Company, put
forward its suggestion for monthly procurement of raw (material) oil. After such suggestion is
discussed by related departments and develops into a procurement proposal, with the consent
from the Company, it shall submit the three-month procurement proposal for raw (material) oil
resources for a period of M+3 months to Hengyi Industries International PTE LTD.
FBEJR CBL W B UERME  WH ) o 3 95 B AR T 1 00, > wl A P~ 28 v H Rl 22k, 4R R CBD
WA BERIE A, ST IR F T SR IETHR, AR FEE, RSk FERa R AR B
e M+3 Hi 35 CRL Il R IR sh @ Bt Xl .

5.1.3 Implementation of raw (material) oil resource plan & (#}) H&ERITXESE

5.1.3.1 Commercial Dept. shall be responsible for the following work according to raw
(material) oil purchasing plan issued by the Company:
P55 FARAE A | NIEH R OB R TR, 457 BUR Ak

(1) Communicate with Hengyi Industries International PTE LTD in terms of purchase quantity
of raw (material) oil and guarantee production & processing needs;
SR S E BRAT PR A w4 R CebD R R, ORBEAE I K.

(2) Communicate with Hengyi Industries International PTE LTD in terms of specific raw
(material) oil resources, conduct timely calculation and adjustment if Hengyi Industries
International PTE LTD fails to fully satisfy the demand for variety of raw (material) oil submitted,
and determine highly cost-effective alternative resources;

SR S E bRA PR A mle e B AR OB gt s, et sk E BrA PR w ANRe 58 4k 2 B4l
FIBE CBL b, K ISR, % SEPEAT b ) B AR B UA

(3) Sign the agreement for importation of raw (material) oil into Singapore by single vessel or
procurement contract with Hengyi Industries International PTE LTD;

S e IO bR BRA R ZET B R CRL I FUB N3 R 1 & 17

(4) Based on information about engagement and implementation, define raw (material) oil
resources and plant access schedule with the help of Monthly Production & Operation Plan of
the Company;

WRAE AN St oL, i AR (HBEAEZE TR s ORb s IEAE 24k,

(5) Track sail schedule of raw (material) oil (time of loading/arrival), and inform Planning &
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Dispatching Dept., Port and Storage Department and Finance Dept.
FREFIE CRD ARG R GRS ED, FR@anh RIS, W5 taa i, W58 8.

5.2 Customs clearance, inspection, supervision and release of raw (material) oil & C&l) 4
R RESHE. BT

5.2.1 Commercial Dept. shall be responsible for customs clearance and inspection of raw
(material) oil and arrival formalities of transport ships, and determine materials regarding
customs clearance and inspection of raw (material) oil and ships and related certificates
together with Hengyi Industries International PTE LTD before arrival of raw (material) oil at the
port.

PSS DT CRL RIS, RASFE A A e 4L, 7RI CBED Sl BHEHT 5 2 1 E RS2
AV BRATBR A ]V St R OBL ARG, Hi 38 BERIT M IH 2R AH ¢ BE .

5.2.2 Commercial Dept. shall be responsible for customs supervision and release of imported
raw (material) oil and handle release formalities for such raw (material) oil in a timely manner.
Before such formalities are completed, operation departments are not allowed to use them.
P45 S BTt U CRLY 3 i O WA R T AR, I BRI CRD T 742 IR Ckb
WBAT T LR Ip % 2 FrsAT AT

5.3 Berthing and handling of raw (material) oil ships & (#}) JHARAARYSEIASIEED

5.3.1 Commercial Dept. shall be responsible for forecasting of sail schedule of raw (material)
oil ships, and provide related certificates of raw (material) oil for Planning & Dispatching Dept.
and Port and Storage Department before arrival of such ships.

e 45 H AR I CRLD YA AR B 2 AT TR, £ IS B0 A e TR B L PR S5 g A AR AL IR OB
AR HAE .

5.3.2 Planning & Dispatching Dept. shall be responsible for arrival of raw (material) oil and
actual production conditions, and prepare raw (material) berthing and unberthing plan jointly
with Commercial Dept.

THRIE BEER S TOARE B CRb) Il BB 00 S A2 P SR L, SRS AL FmIE B OB S RA
.

5.3.3 Port and Storage Department shall prepare tank filling plan for raw (material) oil before
its arrival, and be responsible for ship berthing and unberthing and raw (material) oil unloading.
WSS Akia S DA SR OB Yl BIERT € JE OB S NBETHRI, SR S A AR A S s i B AR CRD
T E TR

5.4 Factory measurement of raw (material) oil & (8}) SHEFH 2

5.4.1 Commercial Dept. shall enter bill of lading, port loading information and other materials
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related to raw (material) oil into measurement management information system; be responsible
for ERP delivery taking and in-transit loss handling of raw (material) oil; arrange a third party to
inspect ships, oil tanks and other data when it is found that number of port loading ships
inspected is 5% higher than that in bill of lading, and give timely notice to Planning &
Dispatching Dept. and Refining Dept for coordination.

B AT R E AR RFTRANE CBD MR B ER . FBERERE: AR CBbD b
ERP Wbt S A AL PR 2 K B PR R A 25 L B B I 5%, 47 57 22 R ER = J7 Kr A A
TTESEEAE, I SR AR R R R A

5.4.2 Port and Storage Department shall be responsible for arrival measurement and
unloading of raw (material) oil, and enter such related data as number of port loading ships
inspected, number of arrival ships inspected and time of sailing, stopping and unloading into
measurement management information system.

WEME A TR OB MR THEERME. BN T, IR R, BB E . JTHEE
], AR E AT R EHER RS

5.5 Payment of payments for raw (material) oil and related expenses J& i) jhERF X

BRI

5.5.1 Commercial Dept. shall prepare payment budgets for payments for raw (material) oil
and related expenses, offer related payment certificates to Finance Dept. before the date of
payment of payments for raw (material) oil and related expenses, and handle payment
formalities.

1 55 HB A s gm i R CRL il DR AAH O B AT R TR LA AE SR OB Ik S AH 5€ 2 A 3 H Bl
(71 4 55 B SR AR OCA S BRAIE, AR T2

5.5.2 Finance Dept. shall review original certificates, and pay payments for raw oil and related
expenses based on complete payment formalities.

WA 5550 01 Bt B AR R GG SRR, AR S8 A B AR T B SOA I Bk B R B .
5.6 Claim for shortage in quantity of raw (material) oil & (#}) SHREERNE

5.6.1 CIF contract is employed for imported raw (material) oil and Singaporean party shall buy
insurance for raw (material) oil purchased. Commercial Dept. shall ask merchandise inspection
department for ship inspection report in a timely manner. If shortage in quantity in merchandise
inspection report is higher than that in bill of lading as specified by contract, it shall lodge a
timely claim against Hengyi Industries International PTE LTD and track claim results.

BEFE CED sk CIF SRR CBL Jl R IEE I e Fp 2R ORI, 1 95 350 SIS 1) P G 0 1) 28 42
AR AR Y, AR AR S B AR R A R E SN [ S E BRA R A R R I I
ERER R G 45

5.6.2 In case of claim for shortage in quantity of shore tank of raw (material) oil, Commercial
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Dept. shall provide related materials, and Hengyi Industries International PTE LTD and Finance
Dept. shall lodge timely claim against insurance company and conduct accounting treatment
after receiving of claim for indemnity. It shall feed claim information back to Planning &
Dispatching Dept. and Mechanical Dept.

s OB WA R RER R RIE, B AR AR SC TR, e SL E B BRA W] L 558 K i 1]
TR A A BRI, IR TIRSOEE . ROR RS B 2RI R HUbksh /1.

5.7 Raw oil appraisal [&HIEMN

5.7.1 Operation department and Planning & Dispatching Dept. shall be responsible for raw oil
appraisal:

BATHR THRIRE BEFR A T B BT A

5.7.1.1 As for appraisal of raw oil which doesn’t enter the plant for the first time: operation
department shall prepare raw oil appraisal plan for the current month before the fifth day of
each month by reference to quarterly and monthly production plans of the Company (as for oil
varieties entering the plant by multiple ships every year, in principle, analysis shall be
conducted every 12 months), and provide such plan to Commercial Dept. After berthing of oil
tanker, Lab Dept. shall be responsible for oil sampling and Planning & Dispatching Dept. and
Lab Dept. shall be responsible for appraisal. It shall issue appraisal report as soon as possible
based on actual production conditions.

AR HE) R VR, s AT R A W 2R AR TR ZERE S 5 HATHILT B )
JEMPEAN AR TR OOEEAT 2 At Bontdy, JE0 B ERR 12 A A f— k), JHRHES
5. WECEE S BT A IR AR A SRR, THRITR S, TR AL A SRV AR A
EERIEOL, R RPN RS .

5.7.1.2 As for quality control and appraisal of raw oil (new variety) which enters the plant for
the first time: Commercial Dept. shall be responsible for collection of raw oil appraisal or quality
reports provided by suppliers; if it is possible to offer sample of this raw oil, it shall entrust
Planning & Dispatching Dept. in a timely way to conduct appraisal and analysis, and prepare
appraisal report as soon as possible in order to guide refining production; if raw oil is badly
needed for production but it is impossible to offer its sample for a shore while before arrival of
such raw oil, Commercial Dept. shall ask supplier for appraisal report or quality data of such
raw oil, evaluate the supplier, and organize its entry into the plant after approval is obtained
from leaders in charge. After berthing of oil tanker, Lab Dept. shall be responsible for oil
sampling and appraisal.

XPEUCHE] R GRS H 5 P 75 25350 5 53 AR el AL 5% s e AL 1 i veh P A B
Wi, BESAZIMAIRE W, BRI AR BRI 04, IR PR PR RS, LR Sk
WA XA R, — I X TCVELE SR B AT PR AR 0, R 5% 0 4 Bt ) £ B R EG o e
VPR BT G, IR T AT VR, AR EEWMSMAEE, AU REmEh
Jo B A B S S TR AL AR VRO
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5.7.2 Commercial Dept. shall collect imported raw oil quality certificate provided by raw oil
supplier and issued by local inspection department in the first loading port as well as imported
raw oil inspection report issued by Entry-Exit Inspection and Quarantine Bureau.

T 45 08 A7 DS Eh R T B A4 D% e SR A ) B e D X MR 0 S T L R B B B, YR
NIFERS B0 Ao 2 JR) H EL B A A 1 it R A A 7 o

5.7.3 As for quality report provided by supplier, if it is found that there is a great difference in
nature from the same raw oil purchased previously, Commercial Dept. and Planning &
Dispatching Dept. shall promptly arrange personnel from Planning & Dispatching Dept. to
appraise such raw oil and Planning & Dispatching Dept. shall put forward appraisal report as
soon as possible.

XPEETE R PR AL R B AR s, AR I DR R — A I BT BRI, RS TR BN
LIt 22 HEERIR BE AR AZ SR A VR, TRl RS RS R A PEAN AR

5.8 Specified administrative authority of quality FREJIOEIE

In case of quality issue, Commercial Dept. shall communicate and coordinate with Hengyi
Industries International PTE LTD and Planning & Dispatching Dept. to deal with such issue.
WA 5T 7 TR PR 1) R, EH T 9% 3 40 5 SRR S PR BR A R vl B [ ATV, PR
AbFE

6 Inspection and Supervision RZEMLE

Commercial Dept. shall inspect and assess this System and prepare corresponding detailed
assessment rules.

ASHIRE i S5 A SO A AL, I E A R AL R

7 Associated Procedures and Records X<EIEFFIIE%E

7.1 Associated procedures J<IEFE

7.1.1  Management Procedure for In-transit Loss and Demurrage of Raw (Material) Oil
(HYBN-T2-04-0001-2021-2)

B OB i) #EE BE AN A BT #EA2 )7 HYBN-T2-04-0001-2021-2

7.1.2 Procedure for Raw Oil Purchasing, Contract Signing and Sail Schedule Tracking
(HYBN-T2-04-0002-2021-2)

JEWHERIE & [F2ET M AT IR ER R FF HYBN-T2-04-0002-2021-2

7.1.3 Procedure for Appraisal of Raw (Material) Oil Supplier (HYBN-T2-04-0003-2021-2)

J s K Sk vk 44 R R PR # A2 HYBN-T2-04-0003-2021-2

7.1.4 Plant Access Process for Raw (Material) Oil (HYBN-T2-04-0004-2021-2)
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Ji i A2 S ke 2k |k 45 A% HYBN-T2-04-0004-2021-2

HYBN-T3-04-0001-2021-2

7.1.5 Procedure for Determination of Raw Oil Settlement Price and Payment of Tax and

Payments for Goods (HYBN-T2-04-0005-2021-2)
JR o &5 EAN I e SR B AR i HYBN-T2-04-0005-2021-2

7.1.6  Control Program for Selection of New Oil Variety and Raw Oil Appraisal

(HYBN-T2-04-0006-2021-2)
BRI BT B VA 75 2 HYBN-T2-04-0006-2021-2

71.7 Customs Clearance and Inspection Procedure for Single-vessel Raw Oil

(HYBN-T2-04-0007-2021-2)
AR R R OSHREFE T HYBN-T2-04-0007-2021-2

7.2 Associated records A0

Monthly Statistics of Plant Access of Raw (Material) Oil (HYBN-T6-04-1001-001-2021)
J7 CRL it 41l H 3% HYBN-T6-04-1001-001-2021

8 Supplementary Rules i

8.1 This System is under the jurisdiction of Commercial Dept.

AN 2 H R 95 1 U5 11 B

8.2 This System is drafted by Commercial Dept.

AR BERSHLES ] R 250

8.3 Commercial Dept. is responsible for the interpretation of this System.

AR 1) FEE AR AU 85 5% B AT

8.4 Revision, preparation and approval of this System are shown in Table 1:

A5 1) JEE A s ) R e T VL LA 1

Table 1 Revision, preparation and approval of document
R U E AR
Zhang chao Zou Hui Chen Liancai
2 2021-10-01 X
sk Ellg W3z It
Revision Issued date Prepared by Reviewed by Approved by
JiA WA H IRl N\ HAZN RGN
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