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1 Purpose

=iy

The System is hereby formulated in order to standardize the real estate management of fixed
assets and to realize the systematism and process-ariented of fixed asset management.
DR ] 72 B S B, A A A R S IR B AR AL, R T AR

2 Scope of Application
EREE

This System is applicable to all departments of the Company.

ANl L& T A AR ST

3 Terms and Definitions

ARIEHE X

3.1 Fixed assets: refers to tangible assets with all the following characteristics:

€ B R EIN BA T AR E A T 58

3.1.1 Assets holding for production of goods, provision of labor, lease or-operation

management.

DNEEFER L RS S. HMRHE A TR A .

3.1.2 Making life longer than one fiscal year.

iAol — TR .

3.2 Individual fixed assets: refers to the smallest asset unit directly managed by the enterprise.

An individual fixed asset can function independently, and it consists of a single ‘or multiple

devices (or real estates).

PRI RE B SR AV LR PR A A /N B BTG, | B TENE BE RER AR A, B R G R
B (B ILFEHR.

3.3 Asset group: refers to an individual fixed asset combination with independent cash flow

and independent management. It can be a refining & petrochemical production plant, or oil, gas

& water gathering & transportation facilities, tanks, filling stations, and kinds of assets of similar

production plants.

B FE RS IR AN ST B B IE E B S, WO B A R E, e

IR A e B PR UK B2 . e Ik, BLKCBR IS .
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3.4 Production plant: refers to an equipment combination with complex structure and some
independent function. The production plant is a complete set of equipment or equipment
combination that has a certain production and operation capability and provides services for oil
exploitation, refining, processing and product sales in a relatively independent management
manner.

AREE: REMB AR REMMSI R R R A . AR E R R EE A ER ) M
XPPRSEAE BRI AT R $&bk 0 DA A B R IR S B A B R A5 .

3.5 Equipment: refers to the smallest unit of machines, pipes, systems, instruments and
facilities that can be used and managed independently for the production and operation of the
enterprise from a real estate perspective:

Wk : T8 NSED AR BE AR WA BRI AN S A8 P A B B LR . EIE . R A
BET NI 3R ST

3.6 Master equipment: refers to a device or device group that meets the confirming standards
for an individual fixed asset.

vt FRAT A I E BT WA SR AR I A BB A A

3.7 Auxiliary equipment: refers to equipment that does not meet the confirming conditions for
fixed assets; the equipment should be installedron'the:master-equipment or together with the
main equipment to play a role in-independent function of the master equipment. For example,
for pipeline of the individual fixed.asset, the pipeline is the master equipment, and the valve is
the auxiliary equipment; for pump of the single fixed asset, the pump body is the master
equipment, and the motor is the auxiliary equipment.

Wb Jm et SRATT A E B AR RIS, JF 228 e b, B B 3L A R sl T
RAE L BCRAF R B . B, BRI 2 0378 2 b 1O 2 0y 2 I ) Bt e v e s BRI
SE BRI RO E R, VLI R B .

4 Management Responsibilities

BRI

4.1 Specified administrative authority
PIOETEERI]

4.1.1 The Equipment Management Dept: is the'real estate administrative department for fixed
assets. It is responsible for formulating the real'estate management system of fixed assets and
participating in the fixed assets management and records establishing.

WUtkE) 33508 2 [ 7 B 7~ S g B T], S ST [ e 37 Sem g BRI, S 51 E R EH G
MK

4.1.2 The department shall organize the assets possessors and administrative department of
all disciplines to check and confirm the assets of the engineering project.

LA Py Ja B AN VA BEER 1T, % AR H B BEA TR L WA
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4.1.3 It shall participate in the ownership division of the fixed assets.

Z 5z R R .

4.1.4 ltis responsible for reviewing the change requests for fixed asset master data.

P57 v A% R B 7 1 H R AR R

4.1.5 It should organize the inventory check and technical evaluation on real estate fixed

assets and the allocation of fixed assets.
AH A e TR s A e BOR S e DL E R R R

4.2 Coordinated management departments

thEEIEERI]

4.2.1 The Finance' Dept.<is- responsible for the inventory profit, inventory shortage and
depreciation accounting handling of the fixed asset value; it is responsible for maintaining the
fixed assets in the ERP system and establishing fixed asset records.

T 55 B A T [ E B AME RO T ITIHIKSTARRE . S 0T [ 5E 517 ERP RGP
Yedr It @I E TR B K.

4.2.2 The Materials Supply Dept. is responsible for the procurement of real estate fixed
assets, in conjunction with the delivery of fixed assets, as well as the annual inventory of
warehoused idle equipment.

Y55 255 £ A7 DT SEAIIE] 5 B ISR, CA B E B IS AT s X PR BN R R AT AR A
4.2.3 The Scheduling & Dispatch Dept. is responsible for the idleness and activation approval
of the complete set of production plant.

THRITA B A T B A BN E . JH A # .

4.2.4 The GM’s Office is responsible for the ownership division-of the fixed assets.
SR F AT E B A A R

4.5 Executive departments
PATERI]

4.5.1 Each operation department is the executive department.

FIBATHIIAPATER

4.5.2 The department is responsible for establishing records for real estate fixed assets,
implementing the leader-in-charge of realestate assets, participating in the on-site handover
acceptance confirmation of new fixed asset real estate, and taking charge of the combination of
assets.

BUTT AL E B SEY) G K, YR SRS B B BN, SR [ 1 5 S B AS R A
DT A& AR

4.5.3 ltis responsible for maintenance of the fixed assets of the department and formulating

the repair plan for the fixed assets of the department.

Hengyi Industries Sdn Bhd  {Ei&32)0k (3C3€) HFR/AF Page 3 of 14




Real Estate Management System Of Fixed Assets HYBN-T3-07-0012-2024-2
BTTAS BAALIE 8 B 43 DR IR LA, DTl e A BOAL I E B B B R
454 The department is responsible for idleness and scrapping applications for fixed assets

and production plants.

FoThE [ E B R BENNE . R

455 ltis responsible for the daily management of fixed asset real estate.
BT E B2 SV R I B

5 Management Content
EEAR

5.1 Principle of ownershipdivision of fixed assets

& E 55 A B ki 43 R

5.1.1 The ownership division of fixed assets shall be based on the principle of combining

dependency administration with management of discipline, that is, “the department who uses
and manages the assets on a daily basis owns them”.

[F] 7 B 777 Kl 42 e 0 A P e VA A 4 1 R - RO v A R R, WA .

5.1.2 All fixed assets in the area.where-the operating plant is located are managed by the
operation department of the same,location.

IEAT B e KB BT [ 5377, BV PR Is AT A BE

5.1.3 Separately operated substations and fixed assets between the cabinets are managed

by the Electrical Operation Dept. and the Instrument Control Dept. respectively.

MEAT AR HL BT« HUAR R i 52 537 20l VA H B AT AR L AT

5.1.4 System pipeline corridor: the pipeline,corridors* with the ‘operation plant area are
assigned to each operation department 'for management; the pipeline corridors within the tank
farm and eastern and western jetties ‘are assigned to the Port and Storage Department; the
pipeline corridors outside the plant boundary area (except for the Port and Storage Department)
are assigned to the Utilities Dept.

RYUE . BATRE ARSI AE B, MEX . RIUER SRR RS A GE IS, R E
X BAAI ) B s 55 i 3z B AP 5 VA 2 FH AR

5.1.5 Inter-factory roads: Road assets within therinstallation. area of  each operation
department are managed by each operation department. 'Roads in tank areas and terminals
are managed by the Port Storage and Transportation Department. Other roads are managed by
the General Manager Office.

JBRIE RS I AT ER e B XA TE B B A S AT B B, DX D S TE R U S s A

FAth & g 2o VA S 22 I B

5.2 Daily management of fixed asset real estate
EE =L R R EE
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5.2.1 The Equipment Management Dept. shall organize the fixed assets possessors to
establish the Records for Real Estate Management of Fixed Assets to record the changes in
fixed assets in a timely, accurate and complete manner.

BUBEN 73 5 S AL 2 [ 5E B3 7 i Js SR g 57 (2 B SEVE B k), Jeiby #ERf. SEEic il
SE B ARG DL o

5.2.2 After the fixed assets adjustment and update, the assets possessors should adjust and
check the relevant data in a timely manner.

It 78 BE P R B SR e, R T IR TS A IS R R A A < N

5.2.3 The real estate management of-fixed assets .of the fixed assets possessors shall be
assigned to individual with.various responsibilities. When receiving the public fixed assets,
registration should be madeon the Registration Form for Equipment Requisition.

It 7€ % 7% J e SR o7 1) T 7 B8 7 S B BE PR SE TR BN o X 1 F I 8 B = S I, BEAE (s
YHEICER) EdATEL.

5.3 Real estate management of new fixed asset
FMEEE B ELE

5.3.1 The new fixed assets group:shall be divided and combined in accordance with the
relevant provisions of the Finance Dept.

T [ 7 TR 2 4 R 55 A BE A S E Rl AL

5.3.2 For new fixed assets, the Equipment Management Dept. is responsible for organizing
the fixed assets possessors and administrative department. of:all disciplines to review and
confirm them one by one according to the principle of.combination. The Finance Dept. and the
Materials Supply Dept. will improveithe ‘asset value according to the combination list. After the
review and confirmation, the official Delivery List of Fixed Asset Real Estate will be formulated
and submitted to the Finance Dept. The Finance Dept. will create new fixed assets accordingly.
T4 [ 52 B3 e AL 708 G ST AL R i B B SR b MV AR R, H A SR B AT
RN, W55 . MBI AL BT S e 3 B e . WA E, TR RRIESR (I E
PO SEWISEAHIE ) AW 55 B, W55 B A A B T G R Y

5.3.3 For fixed assets that are transferred or transformed, the ‘Finance Dept. will improve the
fixed assets records based on the data andiinformation,of the-original value of the assets.

PP B DO R B, el 55 PR R SR AR i 0 A AN R T ] E B B K

5.4 Fixed assets inventory profit

BEsaR

5.4.1 In the case of fixed assets inventory profit, the assets possessors shall be responsible

for finding out the reasons for inventory profit and filling out the Application Form for Inventory
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Profit of Fixed Assets with the relevant profit information attached, and report them to the
Equipment Management Dept.

W€ B3 7 K AR, BT R A A ST AR R R, JFEHE (FEER A HTER), L
FHOGH B A BORE Lk Lk zh 7035

5.5 Internal allocation of fixed assets

[E 7 = ARV

5.5.1 Due to production reasons and needs, the departments in the Company can carry out
internal allocation of the fixed assets..During the fixed assets allocation, the consent of the
Parties shall be obtained imadvance, and the department who receives the assets shall fill out
the Internal Allocation Formfor Fixed Assets. After review of the Equipment Management Dept.,
the Finance Dept. shall handle the accounting procedures in accordance with the Internal
Allocation Form for Fixed Assets.

PRI AE P PR A 5 2, 28 ) A A% B 7 TR AT 1 5 937 SEVD T N B RTR,  [10E B3 7 iEAT R Ik I 2 o
ER X7 R, HIFARITHE (€ R N RIR D), Esh iz, W 558 B
WA (I E B IR AR B ) Jp3IK 55 T4

5.6 Idleness of fixed assets

EER~HRE

5.6.1 Due to production transformation, process changes and other reasons, production
equipment that is no longer in use for a predictable period of time shall be promptly handled for
fixed assets idleness procedures.
AR P it . L ZAR AR S D], R AT TR N ] L RSP P 1 A 7 Y e 8L A IS 7 B ] % 7 P
BT
5.6.2 The Finance Dept. shall perform the accounting handling of idle fixed assets according
to the idleness or activation procedures approved by the Equipment Management Dept.
F 55 %8 B ER A HE LIk 0 LA 1) PR B B n T S AT T L ] 3 7 K 55 Ab L
5.6.3 Idleness of single device

BB I E
5.6.3.1 The asset possessor must ensure that.the idle equipment is in good condition, and fill
out the Application for Idle Fixed Assets, and handle the idleness procedures after approval of
the Equipment Management Dept. If a single device cannot be warehoused due to its large size
or other reasons, it should be idle on site.
B BT I B AL AORAIE PR B A% 58 i, RS (I g 5377 R B FR I B0, Bl s )
BIE N E T2, e RS AR E E R M RN ERE R, NI E .
5.6.3.2 Forfixed assets that are idle in warehouse and idle on site, the Materials Supply Dept.

and the original user shall be responsible for maintenance, maintaining and establishment of
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records for idle equipment.

NPV BRI TR ] 5E B3 77 00 ol D B8 i s B AR R e e . TRI%, EOLIN B WA
fIamk.

5.6.3.3 When the idle equipment is re-activated, the asset possessor shall fill out the
Application for Fixed Assets Activation, and the equipment can be activated only after approval
of the Equipment Management Dept.

N BB BT R I, SRR A NS (R E S S R, IS R R =S
LEIELEE

5.6.3.4 For idle equipment with an idle period of more than 3 years, the Equipment
Management Dept. shall organize various: disciplines, for technical evaluation and fill out the
Application Form for Technical Evaluation and Scrapping Assessment of Fixed Assets. The
equipment can be activatedonly after approval of the leaders-in-charge.

N B BN B 3 1, TENEN I H A& AT RS E, T (FE TR
B AR HRIER), 2 EEISHAMFRET SR

5.6.4 Idleness of production plant

AR E RN E

5.6.4.1 If the production plant needs to be turned to idle state:for a‘long period of time due to
special reasons, the plant possessor shall fill-out the Application for Idleness of Production
Plant (the operation department. is.responsible for process handling). After review of the
Scheduling & Dispatch Dept. and the Equipment Management Dept. and approval of the
deputy leaders-in-charge of the Company, the production plant can be turned to idle state.

PRI oA J ] 5 A2 7 3 B A T IS P (TR BDIRES , 3R E T SRS (A e BN B IS )
(BT LZERTE, SRR ER. Vs EE %, A e Em S siftmf =G, 77
AR EINE .

5.6.4.2 The asset possessor shall be.responsible for 'the routine maintenance of the idle
production plant.

PR A A T B P R A AT AR ORIRAE AR

5.6.4.3 When the production plant is put into use again, the user shall submit a written
application report and prepare an activation scheme for production plant. The plant.shall not be
put into use until it is countersigned and approved by the Scheduling.& Dispatch Dept. and the
Equipment Management Dept., and finally approved, by.'the deputy leaders-in-charge of the
Company.

ARG B FCRONAE P, 250 e 58 P S i B i PR i T R A e BE O %, &R
RS, W) 28 R, I B A w4 80 o A A B S RN A .

5.6.5 Inspection and annual inventory of idle equipment

SRR &S R Y

5.6.5.1 The Equipment Management Dept. is responsible for inspection of the maintenance
situation of idle equipment throughout the Company.

BUBMEh 7388 0 500 4~ mVE A TR B B e RIS LTI & .
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5.6.5.2 Atthe end of each year, inventory check should be conducted for idle fixed assets. For
assets that have been idle in warehouse for more than 3 years, the Materials Supply Dept. and
the asset possessor shall summarize the assets that are idle in warehouse and idle on site into
volumes respectively, and submit them to the Equipment Management Dept. before January 20
of the following year. The Equipment Management Dept. should organize the demonstration on
them and propose disposal opinions. The idle fixed assets that have been technically identified
as scrapped shall be disposed of in accordance with the fixed assets scrapping process.
FEEFEAR NN T B € 517 AT G B A AL, XA R EL N (e 3 R0, BT & iR, u8
JEE IR 43 0T £E TR B A B PR 1) B P S, (EIREE 20 HRTSEHULEN 138, el
W) TR 2O AT VAR I 4 tH Ak B S Db\ G R A s A R ) PR BB [ 7 8, 4% [R5 5 7 A
JRRAEALFE .

5.6.6 Daily management.ofidle assets

N BB

5.6.6.1 Idle assets must be in good condition. Special storage requirements shall be
organized and implemented by the asset possessor.

N B B AL T 5B PIRAS o REERAF TBCE SR e B 7 T I B o AT S

5.6.6.2 The manager of idle assets shall perform:regular maintenance on idle equipment. For
idle equipment, equipment maintenance- should 'be’ carried out according to the integrity
standard; for rotating equipment;. lubrication and turning gear conditions should be checked
regularly; for static.equipment, if there are closed conditions, nitrogen protection or other
anti-corrosion measures should be carried out, and record of periodic inspection shall be
completed.

PR B A A0 TN B AT R TR . XN B A5 DA R TR L A, U 4
TRIR AR, X T Bl Vs 2L A A T AN 254 Dl BT 3 B A 3 PSR AT R AT 78 R R
FoAh s e, R80T 2 IR A il 3.

5.6.6.3 A single idle device shallibe ‘marked with “idle equipment”; the complete set of idle
devices shall be zoned for isolation with “No Entry”. If available, the equipment should be
covered with a plastic cloth to protect it from wind and rain.

G PR B B N AT PR BB AR U R PR B N R E X AT R B R B AR AR
(B £ N b EEREAT 7 XU -

5.6.6.4 The idle asset possessor should complete+a weekly. patrol ‘inspection of idle
equipment and a special inspection of outdoor' storage' equipment under special weather
conditions, and complete a record of theiinspection; the Equipment Management Dept. shall
check the maintenance and safekeeping of idle equipment on site and in warehouse every
year.

PR 87 P Jass 38 1D IS0 PR B o A — A — O e 2 R AR R R U AN TR 4% TG £
TS B A A 5% s WU SN 3B B3 TN B R0 22 TR B U a8 e AR T IR I IR AT A £

5.7 Inventory shortage of fixed assets
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ERASES

5.7.1 For lost, stolen and unaccounted fixed assets, the original asset possessor should
analyze the reasons and identify the responsible person for the inventory shortage, and fill out
the Application Form for Inventory Shortage of Fixed Assets together with the relevant
information and handling opinions to submit to the Equipment Management Dept. for review.
The Equipment Management Dept. shall review them and report them to the Finance Dept.
XTSRS W DL Te ik i B 25 1) S5 ] g 537, iR B 7 i SRS A B R R S VST I STAE N
RIS (I B 5 SR D) I AR A TR S AR R WR S WLl Jy i i A%, ehUish /)
PR A% Jim 1RV 55 PR

5.7.2 For the approved inventory 'shortage assets, the fixed assets possessor shall adjust the

real estate assets records.in'time to ensure that the records match the assets.

X HEHERIAL = BT 7, B 52 B T I SR AL R R S B K, T ORI AT

5.8 Scrapping of fixed assets
[E]E B4R R

5.8.1 Approval of assets scrapping ‘assessment and scrapping

PR SR E it

5.8.1.1 The scrapping of fixed assets should meet at least one of the following conditions:

¥ 5 557 0 R I 28 /i 2 DL SR h 2 —

(1) The asset has reached the service life and has lost the original use effectiveness with no
repair value.

A WA RERE AN ER NI o Ol W (Y =R (R E

(2) Assets with backward technology, poor quality, high energy consumption and low
efficiency are already out-of-date and are not suitable for continued use, or technical indicators
have not met the requirements for use.

BORW G, sz, MAgE, AR oK EAE TSR, sERfEbr CiA AR 2
KIS

(3) The change or update of technical conditions makes-the assets need to'be dismantled, or
the assets have no transformation value and no.use direction.

BOR SFA B B B TR IR R - TS B ST A 2 )

(4) The asset has been severely damaged and cannot be repaired, or it can be repaired but
the cumulative repair cost is close to or exceeds its market value.

PRI TR B E R, BERREEE RS O s i I I E Y .

(5) The asset has serious defects or security risks and cannot be repaired.

AFAE ™ B BRI B 22 4 fe i BB R .

(6) The asset can not reach the rated performance or the failure rate is high, and the
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cumulative annual maintenance cost is more than 70% of the value of similar new equipment.
ToiFIE B A E T A Bk R v O HLAE R 12 Rt 2 A B R 2R i & B 70% LA_E .

(7) Assessed by the relevant departments, the equipment does not meet the requirements for
safety, environmental protection and energy conservation, and cannot be repaired and utilized.
SEKIITEE, WEATELE R WRER, NARBER AT

(8) A structure that has been in disrepair for a long time and the structural strength does not
meet the seismic standards and cannot be repaired.

FARNE, FHBEARTETURE, WARBE RS,

(9) The assets have reached the scrapping conditions stipulated by relevant standards and
regulations.

KB RARAE . IR E BRI A 11 o

5.8.1.2 Prior to the scrapping-of important equipment, the Equipment Management Dept. shall
take the lead.in organizing the establishment of a technical team to conduct the technical
evaluation for scrapping; before the scrapping of general equipment, the user shall take the
lead in organizing the establishment of a evaluation team to conduct the technical evaluation
for scrapping, with the participation of the Equipment Management-Dept. The Application Form
for Technical Evaluation and Scrapping Assessment of FixedAssets shall be filled out by the
asset possessor, and the evaluation team._shall sign the evaluation conclusion on the
Application Form for Technical Evaluation-and Scrapping Assessment of Fixed Assets.

BB AR AT AL B ) 07 Sk LRSI EOR N, AT HR HOR S8 s — RS & AR AT b il
AL A GRS e N, BT HIR B R %58, WU 12 5. (g B BoR % M H
JEHRIERY MBS HTE RS, S/ N (e B R AR S RAEHIER) FEE e
wo

5.8.1.3 After approval of the Application Form 'fer Technical Evaluation and Scrapping
Assessment of Fixed Assets level by level, the scrapping of fixed assets can take effect, subject
to the actual dismantling conditions of the assets. Before dismantling of the fixed assets, it
should be confirmed that the alternative assets have been put in place or the assets can be
removed without affecting the normal operation of the plant. After the assets are dismantled,
the relevant information should be fed back to the Equipment Management Dept., and the
dismantled assets will be delivered to the Materials Supply Dept. ifor storage. After the
dismantling, the fixed assets possessor shall inform the,Finance Dept: for asset cancel after
verification.

[P 557 (AR PR A (I B8 7% RS e AR R ) BB i fib 2 JR 2Rk, DABE 7 SEBn R
e [ 7€ BT R R AT RLAR B AR P R BT IR ER JE A3 E R WIS AT . B IRER R R
BRI T EE, R IRER B BT 7 A B e a5 BT IR AT o YRR H [ 5E B BT I 1) R
WA 556 BAK, W 558 PR B BT 7 AR A

5.8.1.4 Fixed assets must not be destructively dismantled before they are approved for
scrapping.

[ 5 B AE AR PR AL HE T — AR AR E IR BR
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5.8.1.5 Fixed assets that have been dismantled due to scrapping shall not be used any more.
Without special reason, the fixed assets may not be retained by the department and shall be
stored in the temporary transit warehouse of solid waste. The complete machine that is
identified as scrapped fixed assets shall not be used for production. After the approval of the
Equipment Management Dept., its accessories may be removed for use.

ZARRYRRRE E BT, AFGRSE ] . WERIRIER, RETIAREBATEA, AR
PRI I e g o i 02 51 5 B3 7 RN F T A2, LR 0 8 o A% R = e TR e AR A
5.8.2.6 For fixed assets with fixed scrapping years or service life, if there is no residual value
after asset depreciation, the asset administrate authority-may inform the Finance Dept. to
handle the procedures for asset cancel after'verification.

It 78 B3 7 A7 1E i 58 45 PR SR elfst o a1y 00 I IH )G e R U B, AT el 53 78 30 ) o A
f 55 B MR Y AL T

5.8.2 Handover and management of scrapped assets

R T A% 28 g B

5.8.2.1 The asset possessor should complete the fixed assets safekeeping before the
handover, and ensure the integrity of the relevant assets to_prevent defects. At the same time,
the handover list of the asset possessor should-correspond to:the-real estate of the scrapped
fixed assets and be confirmed by.the ' Materials Supply Dept.

B T S 1 AU TR R L E TR T A AR R R LA, BEWR R AR SR B B 5e B, By Lk Bha5 . [RI
B BT I B 1) RS A8 N 5 I PR [ 5 B3 7 SN B, I S BT A A

5.8.2.2 After the fixed assets are scrapped, the asset possessor shall fill out the Handover
List of Fixed Assets and Waste and Old Materials for Disposal, and hand over them to the
Materials Supply Dept. for disposal uniformly after the completion: of handling. The Materials
Supply Dept. shall do a good job in the safekeeping of the scrapped fixed assets that have
been handed over.

] 7€ B3 P AEAR IR T, Nl BT PR R R (REE 3™ IRIR A b B A ), JpBl e a bR
Gt AL TRAE G ETAL B W) B3 A% B MU C A AL A MR [ E B R AT

5.8.2.3 When dismantling the fixed assets of the immovable building (structure), the project
management department is responsible for the dismantling of the old buildings, and.the project
management department shall lead the Materials Supply Dept. and relevant ‘departments to
formulate a reasonable asset disposal scheme for the relevant waste and old materials. The
asset possessor and the project management:department “shall supervise the Construction
Contractor to clean, load and transport the waste and old materials and construction waste
materials according to the disposal scheme.

XPFATIR R (KD SV E BT RERIN, B0 H & BEAR T 9 000f [H it AT 9B, AR
R R ARE 00 A B8 ) 2 Sk P B 2B 0 LA S AR DR B T ) g & BRA B3 7 AL B T 3 B3 PR
AT S RS TN AL AL BT 5, B A IR IR B DL AR S R B B B B4 hiia.
5.8.2.4 After completion of the scrapping procedures for the assets of the engineering

equipment, the asset possessor must fill out the Handover List of Fixed Assets and Waste and
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Old Materials for Disposal. After confirmation by the asset possessor and the Equipment
Management Dept., the Materials Supply Dept. shall handle the handover procedures and
conduct disposal in accordance with the relevant regulations of the Brunei government.

TR R ERKE TR N)G, B e a0HE (FEER™. RIFYR AL BB ),

LR PRI ARSI BN G ) B R AR P B AS T2, R e 4% B AR H SR BUR A
K EBAT AL E

5.8.2.5 For fixed assets that the used equipment needs to be dismantled in large quantities
due to plant shutdown overhaul and technical transformation, etc., the Equipment Management
Dept. shall lead the relevant department to conduct tpre-dismantling confirmation before
dismantling them at the plant site. Afterconfirmation,:the. asset possessor shall fill out the
Handover List of Fixed Assets and“Waste and Old Materials for Disposal and proceed with the
disposal in accordance -with.-the- maintenance or technical transformation scheme for the
maintenance plant uniformly.

X 2 B A TORAB AR B0 5 iR R 5 4 ok R 2 0 2 T H B0 55 ] 5 957, N Lk sl 0 i A=k
FROGHR I IAESRBR AT L3S B I 34T WA IR BR AT IIRIN, #RIAJS B85~ B SRS (T e 5
RIS AL B A ), IRk 1% B IE B R BUE 7T R4 3T AL &

5.8.2.6 The asset possessor shall be responsible for.timely.sending-the list of scrapped fixed
assets finally approved to the Equipment Management Dept. and Materials Supply Dept. The
Materials Supply. Dept. shall confirm-and count the assets listed in the list, proceed with the
disposal in time after confirmation, establish the corresponding disposal records for scrapped
fixed assets, and submit the disposal records to the Finance Dept. on January 20 every year.

B T S B 1] AR DR A 2R IR PR [ 5 B3 7S B S I A an UM A B R e i, e B
e FARYETE ST HIR B P AT A TR A, PR A AR o RSN AL B, S AN
R R [ 5E B AL E Bk, IR E B IKAAE 1 H, 200 A2 SR

6 Inspection and Supervision

wESKEE

6.1 The Equipment Management Dept. shall be responsible for supervising. the whole
process management of fixed assets, and notifying the problemstand: urgingthem for
rectification.

BUBREN 3 8RS ] 7€ 53 7 Al R FBEAT W ORI O ) ATl 4, B L

6.2 All departments of the Finance Dept. are responsible for supervising the disposal,
inventory profit & shortage and allocation of fixed assets, and checking the accounting of fixed
assets.

WA 5565 B 53 10T ] v T P AL . BT AERIEAT MBS, S TRt e B R S5 A

7 Associated Procedures and Records

RIKRE A %
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7.1 Associated procedures

KEXTEFF

7.1.1 Procedures for Technical Evaluation and Scrapping Assessment of Fixed Assets
(HYBN-T2-07-0035-2024-2)

I#] 7 B P B 2 e S KR REFF HYBN-T2-07-0035-2024-2

7.1.2 Procedures for Scrapping of Fixed Assets (HYBN-T2-07-0036-2024-2)

[ e Bt PR K ALFE Y HYBN-T2-07-0036-2024-2

7.1.3 Procedures for Implementing of Fixed Assets (HYBN-T2-07-0037-2024-2)

il 58 TR PATRE T HYBN-T2-07-0037-2024-2

7.1.4 Procedures for Technical Evaluation of Fixed Assets (HYBN-T2-07-0038-2024-2)
[ B PR RS B 2P HYBN-T2-07-0038-2024-2

7.1.5 Procedures for Delivery and Use Management of Fixed Assets
(HYBN-T2-07-0039-2024-2)

] 3 5% 7 A A A B P HYBN-T2-07-0039-2024-2

7.1.6 Procedures for Allocation Management.of Fixed'Assets (HYBN-T2-07-0040-2024-2)
il e T RIS AR HYBN-T2-07-0040-2024-2

7.1.7 Procedures for Idleness.Management of Fixed Assets (HYBN-T2-07-0041-2024-2)
[ i 08 77 I B EERR - HYBN-T2-07-0041-2024-2

7.1.8 Procedures for Activation Management of Idle Fixed Assets
(HYBN-T2-07-0042-2024-2)

N B e 557 S B F HYBN-T2-07-0042-2024-2

7.2 Associated records

KEXICR

7.2.1 Records for Real Estate Management of Fixed Assets (HYBN-T6-07-0098-001-2018)
[ 5 B Se i B Ak HYBN-T6-07-0098-001-2018

7.2.2 Registration Form for Equipment Requisition (HYBN-T6-07-0105:=001-2018)

W& EIEE HYBN-T6-07-0105-001-2018

7.2.3 Delivery List of Fixed Asset Real Estate (HYBN-T6-07-0102-001-2018)

[l %€ B = S A A HE . HYBN-T6-07-0102-001-2018

7.2.4 Application Form for Inventory Profit of Fixed Assets (HYBN-T6-07-0103-001-2018)
[ 5 = Ak A HE R HYBN-T6-07-0103-001-2018

7.2.5 Internal Allocation Form for Fixed Assets (HYBN-T6-07-0104-001-2018)

[ 52 B kA% . HYBN-T6-07-0104-001-2018

7.2.6 Application for Idleness of Fixed Assets (HYBN-T6-07-0106-001-2018)

li] 5 7577 R B HIE B HYBN-T6-07-0106-001-2018
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7.2.7 Application for Activation of Fixed Assets (HYBN-T6-07-0108-001-2018)

i 52 %77 e HiE S HYBN-T6-07-0108-001-2018
7.2.8 Application for Idleness of Production Plant (HYBN-T6-07-0107-001-2018)
A EINERES HYBN-T6-07-0107-001-2018
7.2.9 Application Form for Inventory Shortage of Fixed Assets (HYBN-T6-07-0101-001-2018)

[H % B3 AT HE R

HYBN-T6-07-0101-001-2018

7.2.10 Application Form for Technical Evaluation and Scrapping Assessment of Fixed Assets
(HYBN-T6-07-0099-001-2018)

[f] 58 R P AR K @ M FI R HiER HYBN-T6-07-0099-001=2018

7.2.11

(HYBN-T6-07-0100-001-2018)

[ B3 . IRIRY) BT ALE R 2

8 Supplementary Rules

Pt

Handover List of Fixed Assets and:Waste and,Old-Materials for Disposal

HYBN-T6-07-0100-001-2018

8.1 This System is under the jurisdiction of Equipment:Management-Dept.

A E e ATLBRE! F3 889 1 2

8.2 This System is drafted by Equipment Management Dept.

A T AR T WL F)
8.3 Equipment Management Dept. is responsible for the interpretation of the System.
At FE REREA LR S) 3 A
8.4 Revision, preparation and approval of this System are shown'in Table 1:

] FEE R AR i i R e AL V00 LR 1

Table 1 Preparation and approval of the System
R A B G A LR L
Fang Zhi Zhao Tingyun Xu Ye Chen Liancai
2 2024-04-01 . _ - .
ks A 2 G i3Eal)
Revision | Issued date Prepared by Reviewed by | Authorized by | Approved by
fRAS At H 3 LN B IZA i E HHEN
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